
 

 

 

 

 

How to Select the Exam Management Method 
1. Click the link in the “Notification of Accommodation” email sent by the Office of Disability Services. 
2.  Login using your Onetech username and password.  

 



 

 

 

 

 

3. Review the exam management methods and select the option that best fitsm your needs. 
4. Confirm task using the dropdown box. 
5. Click “Submit Your Selection”  

 



 

 

 

 

 

 

 

6. If you selected “Testing Center will proctor Exams”, you will be prompted to enter the alternative testing agreement 
form.   

7. Confirm task using the dropdown box. 
8. Click “Submit Your Selection”  

 



 

 

 

 

 

 

*At this point, the alternative testing agreement has been successfully submitted.* 
      9.  You may skip this step. Testing staff will default to the standard class length to calculate any extended time 
accommodations, unless you provide other specific instructions when submitting your exams. 

10.  You may add, delete, or modify test dates at any time through the Instructor Portal or by contacting the Office of 
Testing Services. 



 

 

 

 

 

11. You may add additional test dates or delete/modify existing dates here.  
  


