
Admissions, Academic Standards, and Student Honors Committee 

Thursday, March 1, 10 a.m. 

Brown Building, Room 355 

Minutes 

 

The Admissions, Academic Standards, and Student Honors Committee meet on Thursday, March 1, 10 

a.m. in Brown Building, Room 355.  Members include: 

 

Membership: 

Dr. Loretta Cochran (BA) 

Dr. Justin Moss (AH) 

Dr. Shelly Daily (NH) 

Dr. Fatima Ferguson (ED) 

Dr. Glen Bishop (EAS) 

Ms. Jennifer Saxton (ET) 

Ms. Tammy Weaver, Registrar 

Dr. Blake Bedsole, Enrollment Management 

Ms. Jessica Brock, Admissions 

Ms. Alyssa Kool (SGA) 

Ms. Brendalyn Warren (SGA) 

 

Dr. Daily and Ms. Warren were absent.  Ms. Brandi Tripp was present from the Registrar’s Office as a 

guest. 

 

I. APPROVAL OF MINUTES 

 

A. No minutes to approve 

 

II. NEW BUSINESS 

 

A. FE for Excessive Absences 

 

Based on a Faculty Senate request, I have researched how other universities are 

handling attendance drops.  From Faculty Senate minutes from December 13, 2017 

meeting: 

 

ATTENDANCE REPORTING / DROPPING FOR EXCESSIVE ABSENCES 

President Clements invited Ms. Tammy Weaver, Registrar, to address the Senate. Ms. 

Weaver indicated the online attendance module had been developed due to the 

increase of online offerings through the eTech initiative, as well as a change in the 

definition of “attendance” for federal financial aid purposes. She stated the module can 

be turned off for face to face classes, but she noted the module had been used to 

accommodate students who were unable to be on campus at the beginning of the class, 

such as active duty or international students. Ms. Weaver reported students can be 

dropped for excessive absences with a grade of “FE” who either never attended or who 

initially attended, then stopped. She stated there were also examples of other 

universities in the state assigning a grade other than an “F” which was not punitive for 

the student’s GPA (but would have financial aid implications). 

 



All universities receiving Federal Financial Aid are required to verify students have 

attended all courses by the state’s attendance date.  ADHE Arkansas Department of 

Higher Education sets 11th class day for regular semesters and 5th class day for summer 

terms.  Students reported by faculty as not attending are dropped from the course(s). 

 

In addition, most universities also have policies for dropping students who stop 

attending courses.  These policies vary from school to school.  Attached are policies 

from Arkansas State University, University of Central Arkansas, University of Arkansas 

Fort Smith, Southern Arkansas University Magnolia, University of Arkansas Little Rock, 

and Henderson State University.  Below is a summary of policies: 

 

1. Arkansas Tech University 

Faculty can request the assignment of the grade of FE–F for Excessive Absence.  The 

faculty member is required to have the attendance policy in the syllabus, warn the 

student to drop, and then request the drop through the vice president of academic 

affairs.  Once the grade of FE – F for Excessive Absence is assigned the student can’t 

withdraw from the course.   

2. Arkansas State University 

Faculty can request the assignment of the grade of F.  For freshman and sophomore 

classes, the student can still withdraw after the F is assigned.  The F remains for 

upper level courses. 

3. University of Central Arkansas 

Faculty can request the grade of W for negligence about attendance.  Faculty assign 

the W for Non Attendance and include last attend date for students who fail to stop 

attending. 

4. University of Arkansas Fort Smith 

Faculty can request the grade of W during a drop period or can assign the grade of F 

at the end of the term. 

5. Southern Arkansas University Magnolia 

Faculty report students not attending to the Dean of Students which can result in 

the grade of WF–withdrawal with failure).  

6. University of Arkansas Little Rock 

Faculty can request the student be withdrawn for excessive absences. 

7. Henderson State University 

Faculty can request can assign the grade of F at the end of the term. 

       

Committee members wanted to discuss the current policy with the departments they 

represent and come back with a recommendation.  No action was taken. 

 

III. ADJOURNMENT 



Admissions, Academic Standards, and Student Honors Committee 

Friday, March 30, 10 a.m. 

Brown Building, Room 147 

Minutes 

 

The Admissions, Academic Standards, and Student Honors Committee meet on Friday, March 30, 10 

a.m. in Brown Building, Room 147.  Members include: 

 

Membership: 

Dr. Loretta Cochran (BA) 

Dr. Justin Moss (AH) 

Dr. Shelly Daily (NH) 

Dr. Fatima Ferguson (ED) 

Dr. Glen Bishop (EAS) 

Ms. Jennifer Saxton (ET) 

Ms. Tammy Weaver, Registrar 

Dr. Blake Bedsole, Enrollment Management 

Ms. Jessica Brock, Admissions 

Ms. Alyssa Kool (SGA) 

Ms. Brendalyn Warren (SGA) 

 

Dr. Ferguson, Dr. Moss, Dr. Bedsole, and Ms. Warren were absent.  Ms. Brandi Tripp was present from 

the Registrar’s Office as a guest. 

 

I. APPROVAL OF MINUTES 

 

A. No minutes to approve 

 

II. NEW BUSINESS 

 

A. English Literature and Composition AP Examination 

 

Motion by Dr. Cochran, seconded by Ms. Saxton, to approve the recommendation to 

add the English Literature and Composition AP Examination to the list of examinations 

Tech will accept.  Credit would be received for ENGL 2003: Introduction to World 

Literature, with the score of 3 on the examination.  Motion approved. 

 

B. FE for Excessive Absences 

 

Motion by Dr. Bishop, recommended no change in the current policy for FE for excessive 

absences.  Motion failed due to lack of second to motion. 

 

Motion by Dr. Cochran, seconded by Ms. Kool, to allow faculty to request the grade of 

W for excessive absences.  Motion by Dr. Cochran, seconded by Dr. Daily, to amend the 

motion, to allow faculty to request the grade of WN Withdraw for Non‐Participation.  

Motion approved. 

 

III. ADJOURNMENT 



II-ARKANSAS TECH 
UNIVERSITY _ _ 

""""" Office of the Regi strar 
Brown Hall , Suite 307 
I 05 West 0 Street 
Russellville, Arkansas 72 80 I 

TO: Admissions, Academic Standards, and Student Honors Committee Office: 4 79-968-02 72 
Fax: 4 79-968-0683 
www. atu .edulregistrar 

FROM: Tammy Weaver, Registrar ____ j ~G 

DATE: March 20, 2018 

SUBJ: Advanced Placement (AP) Program 

I recommend adding the English Literature and Composition AP Examination to the list of examinations 

Tech will accept. Credit would be received for ENGL 2003: Introduction to World Literature, with the 
score of 3 on the examination. 

Below is the current listing of AP examinations listed in the 2017-18 Undergraduate Catalog: 

AP (Advanced Placement) Program 

High school students who participated in The College Board's AP Program may receive college 
credit by attaining Tech's AP qualifying score. Credit earned through AP may satisfy general 
education requirements . Following are the AP examinations that Tech will accept, the 
corresponding qualifying score required, and credit awarded. 

AP Examination 

Art History 4 

Art History 5 

Biology 4 

Calculus AB 3 

Calculus BC 3 

Chemistry 3 

Chinese Language & Culture 3 

Chinese Language & Culture 4 

Computer Science A 3 

Computer Science A 4 

Qualifying Credit Awarded 
Score 

ART 2103 Art History I 

ART 2103 Art History I & ART 2113 Art History II 

BIOL 1014 Introduction to Biological Science or 
BIOL 1114 Principles of Biology 

MATH 2914 Calculus I 

MATH 2914 Calculus I & MATH 2924 Calculus II 

CHEM 1113 A Survey of Chemistry, 
CHEM 1111 Survey of Chemistry Laboratory & 
CHEM 2204 Organic Physiological Chemistry or 
CHEM 2124 General Chemistry I & 
CHEM 2134 General Chemistry II 

CHIN 1013 Beginning Chinese I 

CHIN 1013 Beginning Chinese I & 
CHIN 1023 Beginning Chinese II 

COMS 2104 Foundations of Computer Programming I 

COMS 2104 Foundations of Computer Programming I & 
COMS 2203 Foundations of Computer Programming II 



English Lang/Comp or Lit/Comp 

English Lang/Comp or Lit/Comp 

Environmental Science 

French Language 

French Language 

German Language 

German Language 

Government & Politics: 
Comparative 

Government & Politics: US 

Human Geography 

Japanese Language & Culture 

Japanese Language & Culture 

Latin/Vergi l 

Latin/Vergil 

Macroeconomics 

Music Theory 

Physics B 

Physics C: Electricity & 
Magnetism 

Physics C: Electricity & 
Magnetism 

Physics C: Mechanics 

Physics C: Mechanics 

Physics 1 

Physics 2 

Psychology 

Spanish Language 

Spanish Language 

Spanish Literature 

Statistics 

Studio Art Design 2-D 

Studio Art Drawing 

United States/ American History 

World History 

3 

4 

4 

3 

4 

3 

4 

4 

3 

3 

3 

4 

3 

4 

4 

3 

3 

3 

4 

3 

4 

3 

3 

3 

3 

4 

4 

3 

4 

4 

3 

3 

ENGL 1013 Composition I 

ENGL 1013 Composition 1 & ENGL 1023 Composition II 

BIOL 1004 Principles of Environmental Science, ENVS 1004 
Principles of Environmental Science or 
PHSC 1004 Principles of Environmental Science 

FR 1013 Beginning French I 

FR 1013 Beginning French I & FR 1023 Beginning French II 

GER 1013 Beginning German I 

GER 1013 Beginning German I & 
GER 1023 Beginning German II 

POLS 2403 Comparative Government 

POLS 2003 American Government 

GEOG 2023 Human Geography 

JPN 1013 Beginning Japanese 1 

JPN 1013 Beginning Japanese 1 & JPN 1023 Beginning Japanese II 

LAT 1013 Beginning Latin I 

LAT 1013 Beginning Latin I & LAT 1023 Beginning Latin II 

ECON 2003 Principles of Economics I 

MUS 1713 Music Theory I, MUS 1723 M usic Theory II, 
MUS 1731 Ear Training I & M US 1741 Ear Training II 

PHYS 2014 Physica l Principles I & PHYS 2024 Physical Principles II 

PHYS 2024 Physical Principles II 

PHYS 2124 General Physics II 

PHYS 2014 Physical Principles 1 

PHYS 2114 General Physics I 

PHYS 2014 Physical Principles 1 

PHYS 2024 Physical Principles II 

PSY 2003 General Psychology 

SPAN 1013 Beginning Spanish I 

SPAN 1013 Beginning Spanish I & SPAN 1023 Beginning Spanish II 

SPAN 4213 Spanish Literature 

MATH 2163 Introduction to Statistical Methods 

ART 1403 Two-dimensional Design 

ART 1303 Introduction to Drawing 

HIST 2003 United States History to 1877 & 
HIST 2013 United States History since 1877 

HIST 1503 World History to 1500 & 
HIST 1513 World History since 1500 



Tammy Weaver 

From: 

Sent: 
To: 
Subject: 
Attachments: 

Tammy: 

Carl Brucker 
Thursday, March 22, 2018 1:37 PM 
Tammy Weaver 
Re: College Board AP 
imageOOl.jpg 

This looks good to me. I support it . 

Carl Brucker, Head 
Department of English and World Languages 
Director, M.A. TESOL, M.A. English 
Witherspoon 142 
Arkansas Tech University 
Russellville, AR 72801 
(479) 968-0484 
cbrucker@atu .edu 

From: Tammy Weaver <tweaver@atu.edu> 
Date: Thursday, March 22, 2018 at 12:04 PM 
To: Carl Brucker <cbrucker@atu.edu> 
Subject: RE: College Board AP 

Dr. Brucker: 

Please see the attached memo. If this looks okay, I can submit it to the Admissions, Academic Standards, and Student 
Honors committee along with your support. 

Thanks. 

Tammy 

Tammy Weaver, Registrar 
Arkansas Tech University 
Office of the Registrar 
Brown Building, Suite 307 
1 05 West 0 Street 
Russellville , AR 72801-2222 

Telephone: 479.968.0643 
Fax: 479.968.0683 
Email : tweaver@atu.edu 

Please take a minute to complete this survey on the service you received. 
http://www.atu.edu/registrar/survey.php 



From: Carl Brucker 
Sent: Tuesday, March 13, 2018 6:53 AM 
To: Tammy Weaver <tweaver@atu.edu> 
Subject: Re: College Board AP 

Tammy: 

I will watch for it. 

Carl 

From: Tammy Weaver <tweaver@atu.edu> 
Date : Monday, March 12, 2018 at 3:38 PM 
To: Carl Brucker <cbrucker@atu.edu> 
Subject: RE: Co llege Board AP 

I will print the course description and put a memo together. I will sent the memo to you for your approval. I can then 
take to committee for approval for the catalog. 

Tammy Weaver, Registrar 
Arkansas Tech University 
Office of the Registrar 
Brown Building , Suite 307 
1 05 West 0 Street 
Russellville, AR 72801-2222 

Telephone: 479.968.0643 
Fax: 479.968.0683 
Email: tweaver@atu.edu 

Please take a minute to complete this survey on the service you received. 
http://www.atu.edu/reg istrar/survey.php 

From: Carl Brucker 
Sent: Monday, March 12, 2018 4:14PM 
To: Tammy Weaver <tweaver@atu.edu> 
Subject: Re: College Board AP 

Tammy: 

I see no problem is mirroring what SAU does. Let me know what you need from me. 

Carl Brucker, Head 
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Department of English and World Languages 
Directo r, M.A. TESOL, M.A. English 
Witherspoon 142 
Arkansas Tech University 
Russellville, AR 72801 
(479) 968-0484 
cbrucker@atu.edu 

From: Tammy Weaver <tweaver@atu.edu> 
Date: Monday, March 12, 2018 at 3:06 PM 
To: Carl Brucker <cbrucker@atu.edu> 
Subject: College Board AP 

Dr. Brucker: 

College Board AP does have 2 different tests: AP English Language and Composition and AP English Literature and 
Composition. Below are the links to the course descriptions and course overview: 

https://apstudent.collegeboard.org/apcourse/ap-english-literature-and-composition 
https://apstudent.collegeboard.org/apcourse/ap-english-language-and-composition 

We currently award ENGL 1013 for the score of 3 on AP English Language and Composition. For the score of 4, ENGL 
1013 and 1023 are awarded. SAU awards World Literature I and II for the score of 4 on AP English Literatu re and 
Composition. The score of 3 awards World Literature I. 

When you have time to review, please let me know if you would like to take this to the Admissions, Academic Standards, 
and Student Honors committee. Thanks. 

Tammy 

Tammy Weaver, Registrar 
Arkansas Tech University 
Office of the Registrar 
Brown Building , Suite 307 
1 05 West 0 Street 
Russellville, AR 72801-2222 

Telephone: 479.968.0643 
Fax: 479.968.0683 
Email : tweaver@atu.edu 

Please take a minute to complete this survey on the service you received. 
http://www.atu.edu/registrar/survey.php 
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Tammy Weaver 

From: 
Sent: 
To: 
Cc: 

Subject: 

Attachments: 

Tammy Weaver 
Wednesday, February 28, 2018 11:08 AM 
Tammy Weaver 
Loretta Cochran; Justin Moss; Shelly Daily; Fatima Ferguson; Glen Bishop; Jennifer 
Saxton; Blake Bedsole; Jessica Brock; Alyssa Kool; Brendalyn Warren; Brandi Tripp 
MEETING REMINDER: Standing Committee Meeting Request - Admissions, Academic 
Standards, and Student Honors Committee 
Other University Attendance Policies.pdf; FE_Form_New2.pdf 

Admissions, Academic Standards, and Student Honors Committee 

Meeting Reminder 
Thursday, March 1, at 10 a.m. 
Brown Building, Room 355 

Tammy Weaver, Registrar 
Arkansas Tech University 
Office of the Registrar 
Brown Building, Suite 307 
105 West 0 Street 
Russellvil le, AR 72801-2222 

Telephone: 479.968.0643 
Fax: 479.968.0683 
Email: tweaver@atu.edu 

Please take a minute to complete this survey on the service you received. 
http://www.atu.edu/registrar/survey.php 

From: Tammy Weaver 
Sent: Tuesday, February 20, 2018 11:14 AM 
To: Tammy Weaver <tweaver@atu .edu> 
Cc: Loretta Cochran <lcochran@atu.edu>; Justin Moss <jmoss12@atu.edu>; Shelly Daily <sdaily@atu.edu>; Fatima 
Ferguson <fferguson@atu.edu>; Glen Bishop <gbishop@atu.edu>; Jennifer Saxton <jsaxton@atu.edu>; Blake Bedsole 
<bbedsole@atu .edu>; Jessica Brock <jbrock15@atu .edu>; Alyssa Kool <akool@atu.edu>; Brendalyn Warren 
<bwarren4@atu.edu>; Brandi Tripp <btripp@atu.edu> 
Subject: Standing Committee Meeting Request - Admissions, Academic Standards, and Student Honors Committee 

Admissions, Academic Standards, and Student Honors Committee 

Membership : 
2-year Term: Dr. Loretta Cochran, Management and Marketing, lcoch ran@a tu.edu; Dr. Justin Moss, Behavioral Science, 
jmoss12@atu.edu; Dr . Shelly Daily, Nursing, sdaily@atu.edu 



1-year Term : Dr. Fatima Ferguson, Curriculum and Instruction, fferguson@atu.edu; Dr. Glen Bishop, Recreation, Parks, and 
Hospitality, gbishop@atu.edu; Ms. Jennifer Saxton, Professional Studies, jsaxton@atu.edu 
Ms. Tammy Weaver, Registrar, tweaver@atu.edu; Dr. Blake Bedsole, Enrollment Management, bbedsole@atu.edu; Ms. Jessica 
Brock, Admissions, jbrocklS@atu.edu 
Ms. Alyssa Kool, SGA, akool@atu.edu; Ms. Brendalyn Warren, SGA, bwarren4@atu.edu 

Based on a Faculty Senate request, I have researched how other universities are handling attendance drops. From 
Faculty Senate minutes from December 13, 2017 meeting: 

ATTENDANCE REPORTING / DROPPING FOR EXCESSIVE ABSENCES 
President Clements invited Ms. Tammy Weaver, Registrar, to address the Senate. Ms. Weaver indicated the online 
attendance module had been developed due to the increase of online offerings through the eTech initiative, as well as a 
change in the definition of "attendance" for federal financial aid purposes. She stated the module can be turned off for 
face to face classes, but she noted the module had been used to accommodate students who were unable to be on 
campus at the beginning of the class, such as active duty or international students. Ms. Weaver reported students can be 
dropped for excessive absences with a grade of "FE" who either never attended or who initially attended, then stopped. 
She stated there were also examples of other universities in the state assigning a grade other than an "F" which was not 
punitive for the student's GPA (but would have financial aid implications). 

All universities receiving Federal Financial Aid are required to verify students have attended all courses by the state's 
attendance date. ADHE Arkansas Department of Higher Education sets l11

h class day for regular semesters and 51
h class 

day for summer terms. Students reported by faculty as not attending are dropped from the course(s). 

In addition, most universit ies also have policies for dropping students who stop attending courses. These policies vary 
from school to school. Attached are policies from Arkansas State University, University of Central Arkansas, University of 
Arkansas Fort Smith, Southern Arkansas University Magnolia, University of Arkansas Little Rock, and Henderson State 
University. Below is a summary of policies: 

Arkansas Tech University 

Faculty can request the assignment of the grade of FE-F for Excessive Absence. The faculty member is required to have 
the attendance policy in the syllabus, warn the student to drop, and then request the drop through the vice president of 
academic affairs. Once the grade of FE- F for Excessive Absence is assigned the student can't withdraw from the 
course. 
Arkansas State University 

Faculty can request the assignment of the grade of F. For freshman and sophomore classes, the student can still 
withdraw after the F is assigned. The F remains for upper level courses. 
University of Central Arkansas 
Faculty can request the grade of W for negligence about attendance. Faculty assign theW for Non Attendance and 
include last attend date for students who fail to stop attending. 
University of Arkansas Fort Smith 

Faculty can request the grade of W during a drop period or can assign the grade ofF at the end of the term. 
Southern Arkansas University Magnolia 

Faculty report students not attending to the Dean of Students which can result in the grade of WF- withdrawal with 
failure). 
University of Arkansas Little Rock 

Faculty can request the student be withdrawn for excessive absences. 
Henderson State University 

Faculty can request can assign the grade ofF at the end of the term. 

Please review Tech's policy and the other universities policies that are attached. Please click on the following link and 
complete the Doodle Survey so I can determine a meeting date and 
time: https://doodle.com/poll/nmpnc53m2a6sw3h8 
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Thanks . 

Tammy 

Tammy Weaver, Registrar 
Arkansas Tech University 
Office of the Registrar 
Brown Building , Suite 307 
1 05 West 0 Street 
Russellville, AR 72801 -2222 

Telephone: 479.968.0643 
Fax: 479.968.0683 
Email: tweaver@atu.edu 

Please take a minute to complete this survey on the service you received. 
http://www. atu. edu/registrar/survey. php 
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Admissions, Academic Standards, and Student Honors Committee 

Thursday, March 1, 10 a.m. 

Brown Building, Room 355 

Minutes 

The Admissions, Academic Standards, and Student Honors Committee meet on Thursday, March 1, 10 

a.m. in Brown Building, Room 355. Members include: 

Membership: 

Dr. loretta Cochran (BA) 

Dr. Justin Moss {AH) 

Ms. Tammy Weaver, Registrar 

Dr. Blake Bedsole, Enrollment Management 

Ms. Jessica Brock, Admissions Dr. Shelly Daily (NH) 

Dr. Fatima Ferguson (ED) 

Dr. Glen Bishop (EAS) 

Ms. Jennifer Saxton (ET) 

Ms. Alyssa Kool (SGA) 

Ms. Brendalyn Warren {SGA) 

Dr. Daily and Ms. Warren were absent. Ms. Brandi Tripp was present from the Registrar's Office as a 

guest. 

I. APPROVAL OF MINUTES 

A. No minutes to approve 

II. NEW BUSINESS 

A. FE for Excessive Absences 

Based on a Faculty Senate request, I have researched how other universities are 

handling attendance drops. From Faculty Senate minutes from December 13, 2017 

meeting: 

ATIENDANCE REPORTING/ DROPPING FOR EXCESSIVE ABSENCES 

President Clements invited Ms. Tammy Weaver, Registrar, to address the Senate. Ms. 

Weaver indicated the online attendance module had been developed due to the 

increase of online offerings through the eTech initiative, as well as a change in the 

definition of "attendance" for federal financial aid purposes. She stated the module can 

be turned off for face to face classes, but she noted the module had been used to 

accommodate students who were unable to be on campus at the beginning of the class, 

such as active duty or international students. Ms. Weaver reported students can be 

dropped for excessive absences with a grade of "FE" who either never attended or who 

initially attended, then stopped. She stated there were also examples of other 

universities in the state assigning a grade other than an "F" which was not punitive for 

the student's GPA (but would have financial aid implications). 



All universities receiving Federal Financial Aid are required to verify students have 

attended all courses by the state's attendance date. ADHE Arkansas Department of 

Higher Education sets 11th class day for regular semesters and 5th class day for summer 

terms. Students reported by faculty as not attending are dropped from the course(s). 

In addition, most universities also have policies for dropping students who stop 

attending courses. These policies vary from school to school. Attached are policies 

from Arkansas State University, University of Central Arkansas, University of Arkansas 

Fort Smith, Southern Arkansas University Magnolia, University of Arkansas Little Rock, 

and Henderson State University. Below is a summary of policies: 

1. Arkansas Tech University 

Faculty can request the assignment of the grade of FE-F for Excessive Absence. The 

faculty member is required to have the attendance policy in the syllabus, warn the 

student to drop, and then request the drop through the vice president of academic 

affairs. Once the grade of FE - F for Excessive Absence is assigned the student can't 

withdraw from the course. 

2. Arkansas State University 

Faculty can request the assignment of the grade of F. For freshman and sophomore 

classes, the student can still withdraw after the F is assigned. The F remains for 

upper level courses. 

3. University of Central Arkansas 

Faculty can request the grade ofW for negligence about attendance. Faculty assign 

theW for Non Attendance and include last attend date for students who fail to stop 

attending. 

4. University of Arkansas Fort Smith 

Faculty can request the grade of W during a drop period or can assign the grade ofF 

at the end of the term. 

5. Southern Arkansas University Magnolia 

Faculty report students not attending to the Dean of Students which can result in 

the grade of WF- withdrawal with failure). 

6. University of Arkansas Little Rock 

Faculty can request the student be withdrawn for excessive absences. 

7. Henderson State University 

Faculty can request can assign the grade ofF at the end of the term. 

Committee members wanted to discuss the current policy with the departments they 

represent and come back with a recommendation . No action was taken. 

Ill. ADJOURNMENT 



Admissions, Academic Standards, and Student Honors Committee 

Friday, March 30, 10 a.m. 

Brown Building, Room 147 

Minutes 

 

The Admissions, Academic Standards, and Student Honors Committee meet on Friday, March 30, 10 

a.m. in Brown Building, Room 147.  Members include: 

 

Membership: 

Dr. Loretta Cochran (BA) 

Dr. Justin Moss (AH) 

Dr. Shelly Daily (NH) 

Dr. Fatima Ferguson (ED) 

Dr. Glen Bishop (EAS) 

Ms. Jennifer Saxton (ET) 

Ms. Tammy Weaver, Registrar 

Dr. Blake Bedsole, Enrollment Management 

Ms. Jessica Brock, Admissions 

Ms. Alyssa Kool (SGA) 

Ms. Brendalyn Warren (SGA) 

 

Dr. Ferguson, Dr. Moss, Dr. Bedsole, and Ms. Warren were absent.  Ms. Brandi Tripp was present from 

the Registrar’s Office as a guest. 

 

I. APPROVAL OF MINUTES 

 

A. No minutes to approve 

 

II. NEW BUSINESS 

 

A. English Literature and Composition AP Examination 

 

Motion by Dr. Cochran, seconded by Ms. Saxton, to approve the recommendation to 

add the English Literature and Composition AP Examination to the list of examinations 

Tech will accept.  Credit would be received for ENGL 2003: Introduction to World 

Literature, with the score of 3 on the examination.  Motion approved. 

 

B. FE for Excessive Absences 

 

Motion by Dr. Bishop, recommended no change in the current policy for FE for excessive 

absences.  Motion failed due to lack of second to motion. 

 

Motion by Dr. Cochran, seconded by Ms. Kool, to allow faculty to request the grade of 

W for excessive absences.  Motion by Dr. Cochran, seconded by Dr. Daily, to amend the 

motion, to allow faculty to request the grade of WN Withdraw for Non‐Participation.  

Motion approved. 

 

III. ADJOURNMENT 



ENARKANSAS TECH 
UNIVERSITY 

OFFICE OF THE REGISTRAR 

Brown Hall, Suite 307 

REQUEST TO ASSIGN GRADE OF 
Student ID Number Date 

"FE" FOR EXCESSIVE ABSENCES IT ________ 
Name Enrolled Under (Last, First, Middle, Other) 

Registration Term: 0 Spring 0 Summer 0Fall 20 ---

ICRN I Course Prefix I Course Number I sec No. 

II I I 
The student received a warning that an additional absence(s) would result in being 
dropped with an FE. The warning was sent to the student on _______ _ 
The student had missed classes out of total classes when the 
warning was sent. The student was absent on after having 
received the warning. 

(Allow at least two days after sending the warning to ensure that the student had a reasonable 
chance to receive the warning and make arrangements to attend.) 

Date of Last Attendance: 

The student was notified in writing that additional absence would result in this penalty. I am requesting 
assignment of the grade of "FE" for excessive absences. 

Instructor's Signature: 

Department Head's Signature: 

Fax or email completed form 
to the Registrar's Office at: 
( 479) 968-0683 or registrar@atu.edu Date Processed in the Reg istrar's Office 
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OTHER INF[]RMATION FrJUND 
IN THE STUDENT BULLETINS 

http://www. astate. ed u/ a/ reg is t ra r Ls tude nt s/bu lletins/ 

• Student Classification 

• Grading System 

• Grade Reports 

• Repeating Courses 

• Schedule for Readmission following Academic Suspension 

• Procedure for Requesting Waiver or Variance of Policy 

• Undergraduate Admissions, Graduation, and Academic Appeals Committee 

CLASS ATTENDANCE POLICY 

Students should attend every lecture, recitation and laboratory session of every course in which 

they are enrolled. Students who miss a class session should expect to make up missed work or 

receive a failing grade on missed work. It is the practice of Arkansas State University to allow 

students to participate in university sponsored academic or athletic events, even when those 

events cause them to be absent from class. Students participating in university sponsored 

academic or athletic events will not have those days counted against their available absences 

and will be given reasonable opportunities to make up missed assignments and exams. 

Students enrolled in freshman or sophomore level courses numbered 1000 or 2000 may during 

the spring and fall semester miss no more than twice the number of lectures, recitations, 

laboratory sessions, or other regularly scheduled class activities that would normally be 

scheduled during a week. Students who miss more than the maximum number of freshman or 

sophomore level classes may be assigned a grade of "F" for the course. Students who may be 

assigned a grade of "F" in a course because of excessive absences may withdraw from the 

course without penalty before the deadline for dropping an individual course. In determining 

whether excessive absences should resu lt in a fa iling grade, consideration shall be given to the 

maturity and class st<Jnding of the student, the quality of academic work being accomplished by 

the student, and extenuating circumstances related to such absences. 

Students enrolled in upper level courses will not be assigned a grade of ''F'' solely for failing to 

attend classes. However, instructors shall set forth in their syllabi at the beginning of the 

semester their attendance requirements and expectations with regard to making up work 

missed, class participation and other factors that may influence course grades. In determining 

whether excessive absences should adversely affect a grade in an upper level course, 

consideration shall be given to the maturity and class standing of the student, the quality of 
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academic work being accomplished by the student, and extenuating circumstances related to 

such absences. 

Students must utilize their available absences for any cause which requ ires them to miss class 

including, but not being limited to, vacation, illness, emergency, or religious observances. 

Students who are aware that they will have absences during a term should ensure that they do 

not exceed the absences available. 

INCLEMENT WEATHER POLICY 

The university remains open for academic classes and all other services during inclement 

weather except in extreme circumstances determined solely by the Chancellor of the University. 

Regional and local news media will public ize the closing. Commuter students are encouraged 

to use good judgment in deciding whether to drive to campus during inclement weather. In 

those cases where the decision is made not to travel to campus under this policy, it is the 

responsibility of the student to immediately contact each of his/her professors upon return to 

explain the circumstances and to determine the need to complete any missed assignments. The 

student is responsible for all missed assignments during inclement weather within a time frame 

to be determined by the professor. 

GRADUATING WITH HONORS 

http://www. as tate .ed u/a/ reg1s tra r Is t uden ts/gradua tio n/ho nors-info/ 

Honor Roll- http://www.astate.edu/a/reglstrar/studcn ts/honor-roll/ 

Wilson Award - http·//www.astate.edu/a/scholars/wilson-awa rd/ 

ACADEMIC RIGHTS AND RESPONSIBILITIES 

Arkansas State University is a community of scholars whose members include its faculty, 

students and administrators. It is a forum where ideas are discovered, discussed and tested. 

The basic purposes of the university are the enlargement, dissemination and application of 

knowledge. These are achieved through classroom instruction, research, special lectures, 

concerts, discussion groups, seminars, experimentation, out-of-class activities, group living and 

leadership development. 

The basic necessity for achievement of these purposes is freedom of expression and assembly. 

Without this freedom, effective testing of ideas cease and teaching, learning and research are 

rendered ineffective . Yet absolute freedom in all aspects of life leads to anarchy, just as absolute 

order leads to tyranny. Both anarchy and tyranny are antithetical to the purposes and 

necessities of the university . Therefore, the university always mu~t ~trive for that balance 

14 
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omiSSIOns, prepared for the purpose of communicating information concern1ng a student The 
Un1versity prepares and 1ssues two categones of transcripts· 

Official - includes a statement of students' status. the signature of an authorized official and 
the legal seal of the University. An official transcript is sent directly from the Un1versity to an 
institution, agency, or individual upon receipt of a written request of the student. 

Unofficial - presents a listing of courses for which the student enrolled. The academic 
achievement of the student is indicated in terms of a grade for each course. An unofficial 
transcript is issued on request to students for their personal use. It does not include the 
authorized signature or the official seal of the University. 

Transcripts may be released only after all financial obligations to the univers1ty are satisfied. 

To order e1ther transcript go to th1s address: http'//uca edui reaistrarfordenng-a-transcnpt/ 

ACADEMIC POLICIES 

The university's two academic bulletins - the Un1versity of Central Arkansas Undergraduate 
Bulletin and Graduate Bulletin - are the official publications for all academic programs and 
policies Students are urged to study these bulletins. Both are available online: 
http://uca.edu/ubulletin and http./luca.edu/gbulletin/ Use links at these landing pages for the 
latest version of each bulletin. 

ACADEMIC ADVISORS 
UCA places a very h1gh pnonty on student advising and considers it an mtegral part of your 
academic success. UCA's team of adv1sors in the Academic Advising Center 
(VNtW.uca edu/advising) and faculty adv1sors are available to assist you during your stay at 
UCA. Prior to future semester course registration, all degree-seeking undergraduate students 
must declare a major after completing 27 credit hours. Students must also declare at least 
one minor field. subject to modifications noted for specific programs. Students will be 
assigned academic advisors specific to their declared major and minor fields of study. 
Students can find the name of their academic adv1sors in myUCA Self-Service and are 
encouraged to maintain contact with their advisors throughout their university experience. 

It is the sole responsibility of the student to be familiar with and comply with major. minor and 
graduation requirements of the university listed in the applicable academic bulletin. Students 
must be familiar with and carefully mon1tor their academic progress toward the desired 
degree. To facilitate this, students are encouraged to use DegreeWorks wh1ch is available in 
myUCA Self-Service. 

ATTENDANCE 
A student's official program 1s regarded as h1s or her obl1gat1on to the 1nSt1tUt1on. full 
performance of which reqwes regular and punctual class attendance and active 
part1c1pat1on. A student is responsible for commg to class prepared . completing any 
missed work, and knowing the dates and places of required course examinations . 
Attendance and tardiness are primarily a student-teacher-class relationship, but the 
univers ity has a concern for the fulfillment of such obl1gat1ons by the student. Absences 
that ind1cate negligence about class attendance may lead to cancellation of registration 
and a withdrawal grade (W) 1n the course In flagrant cases, the student may be 
suspended from the university Individual instructors may assign a Withdrawal grade 
(W) for non-attendance to any student but must do so by the deadlme date for a student 
to otf1C1ally w1thdraw spec1fied 1n the academic calendar for the semester Make-up 
exam1nat1ons and assignments are reqwred only for valid absences as determined by 
the faculty member. Students who m1ss an exammallon or assignment w1thout a valid 
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excuse may receive a failing grade for that exam or assignment Faculty and students 
should work together to mitigate the impact of absences of those students who miss 
class while officially representing the umvers1ty. 

ACADEMIC CLEMENCY POLICY 
UCA Board of Trustees Policy 331, adopted May 1992, revised December 2012 
The Academic Clemency Policy provides a second chance to a student who, having left 
college after a disappointing experience, has grown to appreciate education and seeks 
admission or readmission to the university. The Academic Clemency Policy requires that , as 
a minimum, an individual must not have been enrolled in any institution of college or 
university rank for a period of at least five calendar years (60 months) immediately preceding 
enrollment or re-enrollment at the University of Central Arkansas. An individual must be an 
undergraduate student seeking the initial undergraduate degree from the University of 
Central Arkansas in order to be eligible for academic clemency consideration. Contact the 
office of the University Registrar for information about how to apply for academic clemency; 
forms are linked at http://uca.edu/registrar/forms/ . 

ACADEMIC ADJUSTMENTS & APPEALS COMMITTEE 
An undergraduate student is entitled to petition the University Academic Appeals Committee 
for relief of an unfair hardship brought about by academic regulations when warranted by 
special circumstances. The petition form is obtainable from the office of the University 
Registrar and online at http://uca.edulregistrarlforms/. 

GRADUATE COUNCIL POLICY SUBCOMMITTEE 
A graduate student is entitled to petition the Graduate Council Policy Subcommittee for relief 
of an unfair hardship brought about by academic regulations when warranted by special 
circumstances. The petition form is available from the office of the Dean of the Graduate 
School. 

MAINTENANCE OF STANDARDS 
The university reserves the right to deny further attendance to a student who lacks the 
personal qualities, professional characteristics, or scholastic atta1nments essential for 
success. Such a student desiring to re-enroll will supply the university with evidence that the 
difficulties have been corrected. 

STUDENT ACADEMIC APPEALS 
The university provides students an opportunity to appeal decisions or policies affecting their 
academic standing Avenues of appeal are as follows: 

Grade Appeals 
A student who wishes to appeal the fmal grade in a course should first seek a resolution of 
the issue informally with the faculty member. If an informal resolution cannot be reached, 
the student may appeal the grade formally, beginning with the faculty member and, if 
necessary, proceeding, at the request of the student or of the faculty member, through the 
levels of appeal listed below. At each stage of the appeal, the student must provide a 
written justification for the appeal and an explanation of the desired resolution; reviewers at 
any stage of the appeal may request appropriate additional documentation from any party 
to the appeal. Within the general framework of this policy, a department or college may 
establish its own procedures for reviewi ng such appeals. Any appeal concerning an 
assigned grade must be made within one calendar year of the time the grade was awarded. 

1. Faculty member 
2. Department chair 
3. Dean of the college 
4. Provost 
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:\faculty member who ha> proof that a studenr is guilty of academic 
dishonesry may take appropriJtt action up ro and including a;,si~ning 
till' srudcm ,1 grade uf F for tht· cour>e and suspending the studcm 
from the cla>S. 'fht· F will be rhe final grade .tnd rhc srudent m..y nor 
wirhdr~w from rhc course with a W. J\ de;cription of the incident and 
the action taken will be rcporreJ to the appropri:ue dean and will be 
pbccd in the srudcnr's fi le in the lte·cords Oliice. 

'!he student may appc.d citl1er the finding of ae·ademic dishonesty 
or the· penalty, or both , to the ,\cadcmic Integrity CornmiHcc within 
three business cbys of norific.Hinn. Appeal forms may be obtained 
from their adviser. Upon appeal, a student will be ;~llowt:d to CO!Ilinuc 
in cla.-s until the appeal is ;~JjudicJtcd. ll1e J\c.1demic Integrity 
Cornmiuec acts as arbirraror in such situations, prcst·nting irs findings 
and rccommcnd.uions to the provost f(n review. 

In cases of rq><·,Hed offenses, tht' provost m.1y t.lkc appropriate 
action up to and including permanent suspension from th<· uniwrsiry 
<or solicit tht' recommend.uions of the :\odcmic Integrity Committt·e. 
1\ COp)' of 'uth act ton will he pl.tt~d •~ th<· >tudent 's fi le in tlw Hewrd< 
Uflicc. R<·p<'Jt irKidt·rH> of aradcmk di>hont·>ty nn:ld rc>ttl t i11 tltt· 
aS>ignmwt of a grade of tX on tht: transcript , clearly indicatinr, the 
failing grade was the rc..<ulr Df acadt·mic dishone~ty. 

Attendance 
Student> arc expected to attend all classes. Afrcr an unavoidable 

abscnl'e hccau><· of illne~' or an cmcrgcnq·. >tudcnts must rake rhc 
re.,ponsibility for conta~ting laculty meml><•rs to make up missed work. 
Each f.1culr~ member's sp~dfic :Hrcndantc policy will be distributed 
wid1 (>I her course infonn:uion :H th¢.: be~inning of t ach st:n'lc:Stcr. It 
is the studcnr'~ responsibility to know rhe policy and comply. \'\'hen 
ab>cnt'<·s exceed rhc nurnbcr allowed, the 1:1culry member has the 
authorin· ro give t!w >tudcnt :1 grade of F at t he. c•nd of the scnH:st<:r or 
to drop <he >tudent from the da.\> within the withdrlwal period by the 
following procedure: 

l. The f.tculty m'·rnlX"t notifie, the >tudt·nt of hi, or ht·r 
~Htcnd:Jnce 'Han1s. 

2. lite >t udcm is ~~ivcn tht• oppMtllttity '" di>ot>s his or her <tat us 
wi1h th<· t:tculty member. 

3. If :tttendanct is suhseq~tmtly unoarisfactory, the f:~eulty may drop 
tho ;,tudcnt from the class br cumplctin~ the withdr~w.d notice 
and fihng the limn wtth the Rci'nrth OITicc. 

'lllls prorcdun: doc,, not rcnHwt· th<.' primary H'..:pom.;Jbilit)' of dl{' 
''"dent for raking otTici:d withdrawal :t<:tinn. Students dropp~d by 
.t bcult)' member reccrvc a W throut\h dtt' 12'1' week of :t regular 
semester and the fourrh week of a summer five week term. 

\X'ithdraw:tls will ~nd on l'ridJ)' of the 12'' week of the regular 
'\.('rnester'i and the liHanh wc ... ~k of the IiverWCl'k summer tcrnu .md 
orhcr five· week collrses. Courses dnt dn nor correspond to thc;c t inw 
frames will be handlt·d on a prorated basis. 

ABSENCE DUE TO PARTICIPATION IN UNIVERSITY 
SPONSORED EVENTS 

Students Cl)gagc:d in iianr.:cioncd <.:xrracurric.ular .tniviri('S in which 
they arc rt•prcscm ing rhc univcr>iry should he cxcu~ed fiom cbs.s and 
be allowed 10 make up work widwur penalty. S:~tdcnts arc respomrble 
for all material cov<·red and for any rla.ss activities missed during the 
:~bscnce . Students arc required to cont:tcr e:Kh of rheir insHucrors 
.lt lc:L<t one week prior to rhc absence ro discuss requirements for 
completing missed assignments. Exceptions to this policy will bc 

handled oy rhe approprratc ,\cademic dean, with rh<' pnwo't lJe,ng dw 
final arbiter. 

AUDITING 
Students who audir cours~s must he officially adnri1ted ro rhe 

uuiv<:r~i t }' and p;1y the n.:gul.1r tuilion .unl fCc!-. f<Jr dll' course. 'lhn:..c 
who audit courses will receive a grade of AU. i\n auditing student 
may drop" courS<· or be dropped by an in.<rrucwr following normal 
withdrawal procedurt·s any time durin~; 1he wirhdrawal period :md 
receive a grade ofW. Audited courses arc not eligible for financial aid . 

Ideally, students who wish to audit a counc should ckcbrc their 
intentions when they enroll. Sur dents may change from audit to 

credit >t.ltU> or credit to audi t >tatus through tht· fifth day of rhc fall or 
spring semesrcr. Summc·r terms :uHi off-schedule courses will follow a 
pmrated time period. No change will he Jllowed after rhc fifth day of 
the rcrm. 

Individual i"'uuctors will Jct<rminc the d<·grce of p.trricrpation of 
students audiring a mursc. 

COLLEGE HOURS/COURSE LOAD 
1\ scn1cstcr houri> earned when >tudcnts >:Hisf.1crorily complct<' 

class work 10 wh ich <hey devote th<· equivalent of one hour per week 
fo, Hi week>. In laboratory courses, it is necessary to spend more time 
for each scmestcr hour of credit. StUtknts m:t}' <'arrr up to 18 hours 
in the fall or spring serne.stcr without ;peciaf permission; howc•·er, the 
average is I 5. No mort than seven hours in J single su mmer term 
and no more than a total off 4 hours in o~e summer will be allowed 
without special pcrmhsion. Special permission l(}r additional hours 
must be ob1aincd from the appropriate dean, program dirccwrs or 
dcpartmcnr chairs. 

GRADE PETITI ONING 
A ~t udcnt who bt.·licvcs an error has bc<..'n 1Jt.1dc in lhc :l!losignment 

uf a final grJdc must contact the faculrr member H> n:'solvt· the i!\~Uc . 
Should the stude·nr remain di-.sati>hed. he or slw may .q>pcal tO the 
department ch.ur ur program director ~nd then to the dc:ln of <Ia· 
wllcg<· in which the cnur>t' originates. If the dean d tsagrecs with 
the t:1ndty member\ rcspomc. the dean will refer the tn3tl cr to rlw 
Ac,1dcmic Integrity Committee. 'I he dean will respond to the student 
in writing within seven days of r.·~cipt of the written appc.d from 
the >tudt·nt. either dmying rhc appeal or i11dic:uing rhat tlw :1ppcal 
has been referred to the Academic Integrity Committee•. If rhe dean 
has upheld the faculcy member'> r<-sponse, the student may petitioll 
rhe i\c;\dcrnic Integrity Cornmittw a11d should do so no lat er than 
tht· lase day of rhc ncx1 fjll or sprinr, semester. Failure tO act within 
that t ime period disqttJlifics the snJdcnt front furtltc< pursuit of the 
m~ner. 'I he Academic lntcgrit)' C:ommiuce 'hall be corwcncd wirhin 
II, busincs., dap of rc·et·ipt of the pc!lttrll\. -I he commit""' sh.dl st~l>rnit 
its rccommcnd.uion to the provo.<! nu btt·• than 21 businc>s dap 
from rct:cipt of the pctir inn. ' fhc provo>t willtH>tify th<: .<tudenr of the 
dn:i>ron. ') h,· tkt:ision or the f'CUYO>t i> fin:tl. 

Cradc petition fimm arc avaibblt· from an adviser 

GRADE REPORTS 
Mid·rcrnl .md finJI ~ra,ks for c1ch >cme><cr .He a.:n·.,sihlc on the 

student\ UAFS LionsLink. Students can rt•vicw and print unofliCJal 
copies nf their current gradt:s and transnipts through Lions Link. 
Only the fin;~) !;;radc is posted on the onid:tl tr.ms.:ript. Refer ro the 
Transcripts >Cction lor inf(wnation on obt.lin ing an offi cial tramcript. 
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2.10 Class Attendance Policy 

A student's academic program shou ld be regarded as :m obl igation. Regular and 
punctual class allcndance i~ expected from each student. An individua l '' ho is 
absent from a class should contact the instructor. If the cause of the absence is 
found to be acceptable. as defined in the Studem Handbook 2.1 0. I . the instructor 
shall not penal izc the student lor the excused absence. 

II' a st udent is absent from a class mon.: than the equivalent o f one wt:ek or 
instruction (more than three days lor M \VF class, during a regular semester. for 
t:xamplc) those absences wi ll be reported to the dean of students. The d~.:an will 
then send the st ucknt a notice of pending a<:tion. The student is advised to contact 
the instructor as soon as this notice has been received . Ten calendar days after the 
report is submitted by the in structor during a regular semester or a11cr seven 
calendar days during a summer session, a student may be dropped from the class 
for excessive unexcused absences at the request of the instructor. If this occu rs. a 
grade of" /VF (withdrawal with l11ilurc) "i ll be given for the course. 

2. I 0.1 Make-up Examination/C redi l fo r C lass Absences Po li cy 

MJkc-up credit for work mi ssed will be giwn under any one o f the following 
conditions: 

!\.. Student is excused in advance for due cause determined by the vice 
president for academic afli1irs. Th is will include, but not b~.: limited to. 
absences due to academic program or course field trips and events. 
intercollegiate athletics, or school-sponsored lectures. 

£3. Student has been ill and has a written excuse from the Universi ty nurse 
or personal physk ian. 

C. Student is excused by the instructor for emergency reasons. 

The types of work missed ll>r wh ich make up credit may be given include major 
examinat ions. homework. presentations. and attendance. Work given to a student 
lor make-up docs not have to be in the same format as the work missed bu t must 
be equivalent credit. 

The absent student must contact the instructor no later than the start of the no.t 
class allcnded in that course to make arrangements lor the make -u p work. A 
student who fails to make arrangements prior to commencement of the next class 
attended f'orfeits the right to make up credit, though the instructor rnay. for good 
cause. choose to allow makeup credit. 

!\ student is responsible for notil)' ing all instructors as soon as possibk when the 
reason for an absence is known in advance. A student forfeits the righ t to make 
up credit for failing to meet this requ irement. though the instructor may. fo r good 
cause. choose to allow make-up credit. Notification by administrative or 
in structional staff of a student" s absence. either before or alkr the abs~:nce. docs 
not relieve the student of' the responsibility for personal notification. 
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b) u~mg prq.l,, rt·d m.lteriJI,, notes, or tcq~ other th.m 
tho~c specific,,lly pen11it ted by the pmfl·ss.•r du ring ill\ 
cxa mtnation; (c) collaborating with another student during 
an examinatil>n; (d) buym~;;. selling, stealing, soliciting, o r 
tr:t nsmitting a n ex;uninat ion, or any m aterial purported 
to be the unreleased content of an upcoming cx<~mination, 
o r the use of such material, (e) subshh1ting fur am>thcr 
person during an examin,ltion or allowing su..:h substitut ion 
for onc.sl·lf; ())bribing a per~on to obtain exi\mind tion 
info rmation. 
l'lagi<HISm: lo ,J<h>pt ,mJ rl•proJucc ~' om•', nwn, to 
appropna tl' for orw·~ own U'-l' .1nd 1ncorporillc' 111 one·~ 
c>wn worl.. wrthout .o(l..no"·kdgment, the ide.1~ of other~ or 
p<~-;sagcs from tlwir writin};s and worb. 
Collusiun: To obtain trom another part); without ~pccif1c 

approval 111 ,1Jva n..:e by tlw profc~sor, ,,s~bt.llll:l' rn the 
production of work offered for credit to thl· extent that 
the work reflect~ the 1dcas or skill~ of the pMty con!>ulted 
rather tha t thoM' of th<' per3on in whose• name the work is 
submitted . 
[)uplicity: To offN fl•r cred it identical or ~ubst.1 11t i.11ly 

uncha nged work in two o r more Cl)llrSe~. without s pecif1c 
advance approval of the professors invoh•ed. 

Thl' university ha~ dl•vt•loped certain rcgu l.•til>rh to milke 
pos~ible an orderly ~c.1dcm1c cnvironm('nt wher(' all members of 
tlw wmmunity ha\'l' the iret•dom to dl•velop to thl• full'''t e~tcnt. 

A.:.llkmic di,bolle., tv C;111 not be condoned nr toleratL~d 111 
tlw uniwr~ity communit-y Such bc•h,wio r is con;,idcl"('d ,, 'tudt•nt 
n>nduct Vlol ,1tio:1 .md !. tudl'nt" round n·~pon,.,ible vf rvnunittillf; 
illl .1cadc•mic offcn~c on the campu!o, or in con1wction wi th an 
•nstitu ti on-reln tcd or sp011sored activity, or whil t• r.:p rcscn tinl~ 
tht• uni ver~ity o r acMk•mic dl'pilrtment, wil l be dbc iplined by the 
11111\'CrSi ty. 

Academ ic Probation a nd Suspension 
Students \\"ill be pl:~ced Oil clCadl•mic probation at the <.'nd 

uf ,, term if thei r cumul<~ti\'l' y,r.1de point .Jver.lf;l' (CPA) drops 
bl'low ,, 2 0 GPA. Students on ac.1demic probc~tton .Hl' limited to a 
lllil~llllllltllli 13 creJ1t huur., ,.,,<h ~ell'll'>tl'r Students will continue 
on ,,c,ld(•mic prob.1ti<>n ;, ~ long a' their c ullltll.1 ti\'l· C:l't\ continue~ 
to rl'milin below 2.0 C I'A. 

Effective fall20 11, fresiHill'll and !<ophomore~ with"" academic 
,t,>nding of "Academic Prob.1tion" •>r ''Probation Con tinued" 
be requm•d to participate 111 ~ special program offered by thl' 
Acc~dl•mic Surces" Cl•ntcr lwr,inning the ne~t ;,eml'stC'r in which 
thcv arc enrolled fo r .1t le.1st ont' hou r. lntern<ltional Frcshm('n .1nd 
International Transfer Student~ on .1rademic prOIJ.Ition will n·port 
to thl' Off1ce of Intl'rn,ltionill Student ServtCl'~ . Stucknt athll•lcs on 
.Jl',odcmic probc~ t ion w ill report to th<.' Ac.ockmic /\dv1sor or their 
co.Kh in Athletics. Non-Dcf;rce Seeking Students arc exempt fmm 
thi~ I'C<l toil"('rnent. A mc..:hanism for waiving thl· rl'c)Uircment on a 
caSl'·by· CilSP basis for o tlwr stuclc•n ts for whom physic.1lly reporting 
ll> the Academic Sucn·~s Center is a practic.11 impo~sibi lity-for 
l''ilmple, ~tudent~ takmg all onlmc cour"·~ from ,, gre.1t distanl'c 
from Little Hock-will bt· implcmentC'ci 

Studen t!> will rt'm.lin in the progrilm until thl·ir cumulative 
GI'J\ rise' .:~bove 2 0 or they .lrl' academ1c.1lly ~~~~pl•nded (;1ftcr 
three con~ecuti\·e 3emesters on p robation ). Program .1Ctiv1t1es will 
be tailored to f1t the rwt·J~ nf tlw indtvidual ~tudt•nt bil~ed on tlw 
m llcomc• of tlw int akl' asscssnwn t ;md the ~tuden t wi ll be aS> igned 
to,, mentor. A contr.wt wi ll be signc:d by tht• , tmk-nt .111d the nwntor. 

Suspension (From UA Lmle Rock) 

Sw.pen~ion occur' after the third >lll'Cc~~•vc ~eme:>tcr of 
,,c,ldem•c probiltion Studl•nb who h<~vl· f1m;.hed the1r ,,c;ldL•mtc 
-u~pc'lhl(lll Me requ1red to contact thl' Ofion• ''' Re..:ord, and 
lh•gistr,llron rlll';.l' ~tuch•nb will bL• plan•d on .Kadt•m•c prob.l!l(ln, 

UA Lrttle Rock Undergraduate Catalog 

limilcd to 13 credit hour~ pn ~l·me~ter while on pn•b.l!ion. dnd 
placed 111 a ~i nglc• semester prob;:ot1on s t.l tu>. 

This ' t c1tu~ req111rc> that thl' student dChievl' .:1 curl\·nt term 
CI'A of 2.0 nr greater each term until the student's Cllll'lU iative CPA 
i> 2.0 o r higher. 

Fililurc to achie,·e a tl'rm CI'A of 2.0 or grc<~ter while in c1 sing le 
semc~tcr probationary s tatu~ will result in academic >U>pcnsion for 
two full semeste rs. 

Stud<.'nts needing fc•wc·r th:~n IS cr<.'dit hou rs for graduution 
nMy n'<JUl'~t ,m exemption fm the credit h,)lrr< rc,t rictHm to their 
academic ad\'l~or o r dep.utnwnt chairpcrsPn. [)t•niill of this rC'lJllest 
may h· appealed to thl' dl•,m uf till' wllcgl' and the provost. 

Studenb admitted wi th acildl'mic dcficil•ncies \\'ill be limi tl!d to 
.1 m.•ximu111 of 13 cred1t hour~ e<~ch ~emcster. When "uch a student 
.1chK'\'l'' ,1 current tt•nn ~nd cumui.Jtivc CPA of 2.0 thl' limi t,1t ron in 
hours i~ n:mnvc:d. I f the ;,tudent fa ils to obtain 1he rt•quircd current 
tl•rm or cumulative CPA then the student i;, pli!cc:d on <~cadc·mic 
prob.ltion. Such students w ill not be subject to acudl'mic ~u~pt'n3ion 
until the end of the third ;,emc~tt•r unless the\' were admittt•d on a 
single ~eme~lc r contract b:~sis . A student susp~ndcd from UA Little 
Rock who cams .1cademic credit from anotht·r cll'Cfl•d itL'd college 
or university during the period of ~usp~n~itm m ay receive Cl"('dit 
for tht• cour>e at UA Little Rock when readmitted if thr course is 
transfcrabll'. 

Suspension (from an institution o ther tha n UA Little Rock) 

,\ ,tudl•nt un,kr (ir~t acad<!mlc >uSpl•nsion from Jn .Kcrl•,Jited 
coll,•gt• o r univer,ity mol)' he .1dmlttl'd to UA l.ittk• l{ocl.. imd 
.lllowcd to e nroll in prol>.llivn.lr)' ~tcltu, . l11e s tudl'nt lll•1Y enroll 
for .1 ma~imum oi 7 hour'> .md nHht attain a etrmul.oti\'L' G I'A of ut 
lc.bt 2.0. l'illlurl' to attam till' nunrmum2.tl Cl'i\ 111 the flr.,t ~eme,ter 
will resu lt in suspension from UA Little Rock. 

Advanced Placement Program 
t\dv,mced Placement (AI')l·.~,unination~ ilfl' ildmrnr,tcrcd by 

selected Sl'COndary >ehools . Students who take r\ 1' exams shou ld 
h il\"C offici.11 score reports ,.cnt d irectly to the UA l .itt le l<<lCk Office 
of Te~ting Services for ev .. luiltion. You may also cont.1.:t the College 
UoMd at (888) 225-5427 to re< JUe~t ~cores be rele<~sc·d to UA Li ttle 
Rock; the ~chool cndt• fnr Ut\ l.ittk• Rock i:-. 6368. A lbt o i AP 
cour;.t· eligibili ty, cxcm pt ron, or crL·d it by score mc1y bl' found on 
tht• ' lc,ti ng Scrvlct·~ .md Student Life Research websi te, ualr.edu I 
t c:-.tin~;. 

Attendance Requirements 
Each faculty nwmb1•r ha' tht· prl·rogatil•t' (I( :.etting spl-cific 

.1ttend.once requirement> fo r cla~'l'~ . In ;,OillL' (Ollr, cs, actovc• 
~tudcnt p.Hticip.1tion i~ .1n integral part of the co11r"'• and the 
lll~truct<)r m ay ba~· a p1•rt ion of till' studt•nt.~· ):;l'ilciL',; on atk•ndance 
and p.1rtidpation. In ge1wr.1l. :-.tudents ure expl'cted to .1ttc•nd cla'>S 
regularly. Students who 1111'>3 d.1,.~ ar>.! rc~ponsi bll• for finding 
out ;~bout the materiJI C"ll \'l'red, homework a~»ignments, and .1ny 
mmounccmcnts or examin.l t ion>. 

On thl' lOth dav of cJa,ses, students who hilve twt attl•nded 
in cia"" will bC' ildmtnbtrati\"ciV withdrawn bv th<' in~tructor. 
Studl•nts nuy be adminbtr,ltive!)• wtthdr<~wn frL~m .1 c:I<1SS by the 
i1htnrctor for l'Xet•ssivt• .ob>l'IKI'~ durinr, thl' ~l'nlt~~tvr. 

Auditing a Course 
A ,tu;k·nt who mil)' enroll in .1 cour~e. bu t no t p.lrliciput(! in 

tlw formal assignmenb of the cl., .,~ nor rl'CC:Ive ,, grildt' or cr<Jclit 
will bl· considl•red i\S ~udit 1 ng the course. Enr,•llm,•nt i:. l'ntcred on 
tlw stud.:nt'~ pl•rmam·nt rL·curd Critt'nil to rece1vc th,• .1ud1t Kr.1de 
m.1y b<' 3l!l for th by the instructor of the cour~e. Auditm1; is .;ubJeCt 
to the pmfes~or's appwva l and th~ payment L>f the applicable 
fl•e<. Audi tor~ may not dung(• their registration to credit after tlw 
dc•,•dl inc li,ted in th<.' .1Cildemic call•ndar, which 1~ normally the end 
ot thl' n•gistration period 
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For the most accurate ,md comprehens1ve hution and fee mform,ltion, vis1t the Bursar's wcbpage, ualr.cdu / bursar. 

Tuition and fcc chMgcs for clitssc~ that an: t,d,t•n for audi t an~ th<• s<~mc a~ those for c redit da,":~. O ther fees for semin.u~ and special 
wurscs may be char~l.'d . t\11 fee s are su bject tn ch.1nge without notice. /\II tu it ion :1 nd fees ore due ,\t the time of the student's registration 
U/\ Little R<>ck accept~ M.tsterC.Hd, Vis.1, t1nd Oiswvcr. Student;. who~;· tuition checks 
,l rt' rNurned an.• sub1cct to .tdministratin· withdr,l\v,d. A ny student who i" .111 A rk.ln,dS 
l'l'~ldt•nt and ha~ rt'ill"ht·d tlw agt• of 60 year" <>r old<·r by the l .1 ~t d.ty o t regts tr.thon may 
enroll (on a space .tv.l i!Jbk• bas1;.) free of tuition . In ,uch cases, spena l fe.:" it>r Cl'rt., in 
ki,tlrt· ~cienrc and mu"c lll'truction cou r,t·~ .trc rt•qum·d. Studc:1ts must pwv1dl• proof 
of .1~c tu the Bur.-.ar\ OHIC<', and the applicahlHl (c,. " ti ll applies. 

Payments 
The Cashier·~ Office providL·s billin~, rt'CL'Ip t ing, and c.1shierint; functi"n" for 

student tuition and fcc~ to :~ssure accuralt>, timely, and dfectivc service to s tudt•nb, 
as well ns providing receipting and deposit funct iims lo r the University departments. 
You c.1n contact the Ca~hiL• r ' s OffiCL' by call in~ (501) 569-!)757 or by ~maihng c,,slucrs@l 
ualr.cdu . 

l'h~ Student t\cwunh Office pro\'id~~ ,tud~nt b1lling. third party :.pon~ur:>hip 
pn,tmg, h 1ition di~counh, .111d collectio n prnn'''L'S. Yllll can cont<1rt till' Student 
,\,·..:ounb Ufftec by call in!' (501) 56':1-:>450 or bv cm.11ltn)l studcntacwunt~~··u,1lr.cdu . 

Parking Fees 
Ever)' ~tudt•nt whn p11rb il mnton/.l'd veh icle on thl' moin Ut\ Little l<nd. campus 

1~ required to regbte r th,lt vch1de w ith the L>cp.1rtment of J>ublic SMetr ~mi d 1.s ~,lay 
,, p.ul..ing permit il!> instructed . There b no h.:c to rt!gi~ter o ne veh icle Pe rmits tur 
.1dditional veh icles .ne S20 a nnu.1lly. 

R.:served parking fee~ .1re S 165.00 annually for twenty four hou r .1cces:.. Lo t choice:. 
arc lot ;; s 3, 4, 5, 7, S, 9, and the lower level o f thL' p.uking deck. Rc·~,·n·cd p.trking is 
availabh: on a fir~t COillL' fir~t "ern!d bas i, . Re~crvcd parking may be arr.1nged ill the 
Deparhnent of Public S,,fpty. Students are illso allowed to park in thl' meterecllnts o r UA Littl e Rock', parl..ing deck. Tlw koe tu r parkin~ 
in the metered lots is $1 .00 per huur with ,, 2-hour timt• limit, ilnd the fc:t• for th t• parking deck i" $1.00 per exit. 

Schedule Adjustment 
!:>tudcnts w h o rt·ducc their ,·nurse lo.1d b)' Jwppmg o ne or mon.! cour se:. 111•1)' or may not lw L'nt it led h> ,, redu ction in ch.1rgcs. Visit 

boso;.ualr.edu<lnd choost• the UA Little Rock Reg i!>l ratio n Cuidc and Cl.t!>" Schcduk• for the date:. of the ~chedule adju!'>tnll'nl pl.'riod . 

Tax-Deductible Educational Expenses 
!'he co~t of college cduc.ttiunal expense, nMy be deductible on an mdiv1du~J' , fedc rn l incl>lllL' t.1x rl•turn if classes arc taken. 

"!!1 m .1intain o r improve• the ~kills rcquin.•d in the individu.11's trade or bu~inl.'s', or re<tu in·d in performing a pre~ent job 

To mco.: t the specific n•qturcmcnts of .lnL·ntphtycr or the rcqui rt•menb of Iilii' for rc!L'nlion nf present t•mploymcnt, s;~lary. llr ~t,ttus 

Such th;Jt the rritcri,1 for tlw H ope Schol.trs h ip Cred i t or the Lifetime Lc.ll'ning Credit an: me t 

These credits ;:an DL' ,1ppill·d to tax returns if the s tudent meet~ the ehgobility requiremcnb. 

Thb section ~hould not be construed a~ t.u. '"h·icc Studen ts !>hould con~ult a tax advi~or or contact the local office o f the Internal 
RL'"<'nth.' Service 

Withdrawal from UA Little Rock 
Stu dt•n ts volunt.:u ily \\'1thd1awing from Ut\ Little J{ock must complett· thL' Univcrsit~· Wi thd ro~wal Form ,1nd h;we i.ln exit inte rview 

w11h il ~taff member in the Off1cc of f'i n,1ncia l t\ rd if rl•ceiving financi.1l t1id . Withd rawal forms arc ,wnilable in the Office of R<.'cords and 
R••gistration . The 1 .1~ 1 day to nfficially w ithdraw frnm the University w it hout a grade p<:nalty is lbtl!d in the t\cadcmic CalcndM and on 
tht• Ut\ Little Rock wl'b~IIL•. Stude nts who f.1i l to off1\ial ly withdraw w il l be rq,orted .1s having fa ill.'d thL• cou rst• work fo r tht• semes ter, 
and ~rad cs ofF will ilPPL'ar ltn tht•ir official tr,l n" ript '. Students w ll(l h;~ ve questions nbou t withdmwing s hould con tact the O ffice of 
I<O.:L"<>rd, ,md RL'glstr,ttion. 

~nn-,tltend<liK\' doc' not constitute,, 1\'lthdr.llv,tl 
t\n off1cial \\'lthd r.Jw,ll doc~ nut J>l'n.1li/e or prl'\'t•nt a ~tudent f1un t fl'· l'rHollmg at a iu tun• dat,· 
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HISTORICAL SKETCH 

1/ender.l"lm S tute Uuiver.1·ity has u un ique his tory. Tho.: only t'\rka nsas 
uni1 crsit) '' hich has b.:cn .:ontmlkd h) both .:hurd1 and Stat.:, it is tho: on I~ publ i.: 
one named fu r an iml i1 idual. Of the nine Arhan,as publil: uni1ersiti.:s. 1-kmkrsnn 
is unc of only two Mit.:inall,:.- established a~ a four-yc·:~r. degrec-confaring 
institution <mJ is tho.: ~e~.:uml uldest Ullllcr~ll) under state control. The uni 1er~1t) 
has operated for a c.:ntur~ under s i:-.. nJnl.:s: .'\rkaJclphia Methodist Colk gc ( I !!90-
190-l ). llcnJerson College ( 190-1- 19 I I ), I kmkrson-Bro" n College ( 19 11 -1 9:!9). 
llcndcrson Stmo.: Tea~h..:rs Col kg.: ( 1929-1967). llcnJcrson State College ( 1967-
1975) and llcnt.lcrson StJtc University ( 1975- ). 

I knt.lcrson State Uniq :rsi11 had it> hrgmnings on Ncl\emhcr 6. ISX9. 11hcn 
r\ rkaddphia ci1 ic lc.Jdcr~ :md n;emhers ol tile :"vktlHldist Episcopal Church. South. 
hclt.l a !O\\ n m..:o.:ung at the c' hurrh to discu~s establ ishment of a 1\lcthod1st co llege 
fo r .'\rkadclphia and south Arhan~as 1.-:aders n i' the mo1·em.:n1. howc1 n . hc·t·:unc 
C<llll'i ll\:cd that th <.: int<.:re~l o!' !Ill: nnnnlllllil l ' 'oult.l bo:st b..: ~cncd hv s~curinl! 
llcnJ nx Coll..:gc. un .:stabli~hed Mo:thoJ1St i;lStitution then subject to ·rl'lnc·;ttiOI~. 
,\rl..addphi:~'s failure to st:cur~ I kmlm, Col kg.: r~sul tcd in implementation oi' the 
original plan. 

·1 he institution wm. i'ounckd on March 2·1. I X'.IO. ant.l was ino:orpora t.:d as 
Arkadelphia Methodist Cullego:. It was charter..:d as a four-year. wcducational 
bacc:~laun::~t~ liber;tl arts collcgo: . The collo:ge opo:net.l on So:ptcmhcr 3. IX90, 11ith 
II 0 swch:nts and I 0 luculty nll:mhL·rs. The name ll'liS changed to I kndcrson 
College in 1904 to honor Ch:u'lcs Chnstophcr llc:nd.:rson, a truste.: and promi nent 
local husmessman. In I<) I I. the na111o: ' ' as ,uno:ndc:d to 11\:ndnson· Bnm n Col kg.: 
Ill honor \\'a lt..:r \\'ill iam l.l ruwn. \\)Ill 11as also a trustct:. 

From its founding in lli90 until 1925. the w lkg..: also opcrat..:t.l an acado:m~. 
11 hich provided instrucuon li>r Sllld.:nt> do:siring high sdl<lOI cuurscs ,md for thnso: 
not prepan:J tu enter th•· collq!latc L'urm:ulum. 

I knJcrson 11 JS a 'l·ilo:l lll~tltll t ll >ll oi' llenJnx Colke.e. In IIJ29. the 
..:ducauonal commtss1on of tho: t\rl.a nsJs ,\ kthodi~t Confcrt·nc..:s propos..:d th.ll the 
I" o cc<llcg,·s be· m•rg,·J 111 l.1!!k Rl•rl... l lt111 .:' o:r. thruu~h tho: dl\1ns of 
i\rkaddphia .:itiz..:ns and n:ligiou> and politi.:al kad.:rs uf south Arkansas. the 
mstitut ion. then knu11 n as I h.:nckr~on·lim11 n C<•lk!!o:. 11 as off\: red to th<: State of 
Arkansas. The Arkansas Gl'nL·ral t\ ss•·mbly .:nactL'd kgislation tl'lct ·16) to 

"cstublish a st:mdard Teachers Clllkge in i\ rkaddphia." and J·knd..:rson h.:L·amo: a 
daughter of the stat~ . 

Today. I klllkrson Stale Unil'..:rsity is n multipurpose institution with an 
~nrolhncnt of approximate!~ .1.600 students. offer ing both graduate and 
unJ crgraduatc progr;nns of stud~ that 5('rl c the divcrsillt:t.l no:cds nf high..:r 
o:t.lucatlon for r\rl..ans:b and tho: na!11111. Dcgr<:c prugrams arc ufr'ereJ through the 
~131 1 l.<>d~ ElliS Coll~l!L! llf :\ rb anJ SCICilL' CS. the School or Business. Tcadto:r'< 
College. I k nd..:rson. m;J the: (;raduat.: Sdwol I h..: un 1n·rs i 1~ np..:ra to:s the on I) 
.11 1a!H•Il d..:gn.:..: program 111. \rl..:nh.l~ .lllt.ll>l lcr' pro:-profcs,wnal •nuJil',. 
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cvid~nc~ ,·cri lkd by the Oflic..: of the Yk..: l'n:sid<:nt for Stucknt S~n·iccs that h~: or 
she left school due to circumstances over which the studl,nt cx.;rciscd no control. 
the in>tru~:tor may award a grade of "WP" if ..:vidcnc..: is available to show that the 
student wns passing at the time. Drop forms must be completed by faculty and 
submitted to the Registrar. 

A fail ing grade wi ll be given when a student is fa iling in a course und missed 
the linal examination without a satisfactory explanation. 

Drop or withdrawal should he compktcd one week prior to the emf of regular 
dass.:s. If th~ student cannot get to campus. withdrawal from the scmcstcr may hc 
completed by calling the Ofticc of the Vice l'n:side111 for Student Services lor offi
cial instructions. 

In ortkr to comply with state n.:pnrting mandates. a student who is not att..:nd
ing class must be dropped by tbc faculty member b~' the census dat..:. The census 
date is tho.: eleventh class day of~ fall or spring scmest.:r and tht: tilth dass day of a 
summer term. Any stud..:nt who has not l<•ggcd on or participnto:d in an online class 
\\'ill be considcr..:d to have not attt:nded the class and will be dropped by the census 
date. A student who has b..:cn dropped from a class mny not be added bad~ at a 
lat..:r date unk ss a signilicant, \'<:riliablc, cxt..:nuating circumstan~:c bc:;ond the con
trol of the student caused the absence. In any ci rcumstance, it is lb..: srud..:nt's r.::
sponsibility to contact the faculty member prior to the census date in regard to ab
scnccs. 

Attcndnncc 

The university assumes that n.:~ular class Jttcmklncc is .:ssential to its 
academic op..:rations. Students not ~tt..:nding regularly schcdukd classes arc 
considered absent. Facult\ m.:mbas hav,· the responsibility tu (h,:al with absences. 
10 dcciJc makeup 11 or!- rc:quir..:J. i r un.' . and to drop stud.:nts fur abs.;nc..:s th<~t 
cx,:ecJ the instructor's policy. Lists of students who arc to be ah-;~nt whil..: 
rcpn;s~.:nting. the: university should h~ llliiUC availahk to faculty members prior \ (l 

the .:n:nt. All such n:pons of abs.:nc.: arc for inl(mn;ltion. l low..:,· cr. faculty 
members will give consideration to permitting thcsc stud..:nts to complete makeup 
\\'Ork. Whik students nrc personally rcspnnsiblc forth..: <Kadcmic consequences of 
a poor attcndanc..: record. f<~cu lty members an; under obligmion to info rm students 
in writing of thdr interpretation ot' absencc regulations as they pertain to each 
course. This notification should be given to tbt: student at the beginning of the 
scnwstcr as part of the cours~: syllabus. 

If any studcnt accumulates absences to the extent that it lowers his or her 
>tanding in the class, it shall b~.: the duty of the instructor to notify th..: Center for 
Student Success and Transition. Th.: instructor will haw f'ull and linal authoritv in 
il\\arding a stud(.'ll\ a grad..: or "F" in a course bl.'causc of abs..:rm:s. Students ~·ho 
interfere with course disciplint: may b..: suspended fmm clas;. Pcm1an~nt cxclusion 
,,·ill necessitate a confcrcncc with the Oflit:..: of Judicial Affairs. 

Conferring of Degrees 

Th..: formal commenccm~nt 'xcr~iscs of the un ivcrsitv oc.:c.:ur at the close of the 
fa ll and spring semesters. · 

Stud..:ms must .:nroll in and be in the process l\1' compkting the fina l courses 
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