REQUEST FOR CELL PHONE AND/OR AIR CARD SERVICE PLANS
This is a request for the following service(s) to be utilized by an Arkansas Tech University employee for business purposes:
[bookmark: Check1][bookmark: Check2](Please select all that apply)     |_|  Cell Phone Service	   |_|   Air Card Service
[bookmark: Check3][bookmark: Check4][bookmark: Check5]  |_|    New Service          |_|  Upgrade Service   |_|  Change Service
	Cell phone number if upgrading or changing
	[bookmark: _GoBack]     


By submitting this request I understand that, should this request be approved, all usage records may be reviewed, without prior notice, in order to ensure services are on behalf of Arkansas Tech University and not personal business.
	Name
	     
	Title
	[bookmark: Text5]     

	Department Name
	[bookmark: Text6]     

	Department Index Code to be Charged
	[bookmark: Text7]     

	Supervisor’s Name
	[bookmark: Text8]     

	Type of cell phone/equipment
	[bookmark: Text9]     

	Type of Voice Plan
	[bookmark: Text10]     

	Type of Data Plan
	[bookmark: Text11]     

	Type of Texting Plan
	[bookmark: Text12]     

	Type of Additional Feature(s)
	[bookmark: Text13]     

	Further information/explanation if appropriate:
	     

	[bookmark: Text15]     



Required signatures:
Initiator______________________________________________	Date____________________
Dean/Department_____________________________________	Date____________________
Vice President_________________________________________	Date____________________
