
Arkansas Tech University – Ozark Campus 
Service Request / Work Order Form 

 
Circle One:   Maintenance     Computer Services 
 
Requesting Department_______________________________ Time of Request________ 
 
Name of Person Making Request    ___________________________________ 
 
Department Location _____________________________  Date of Request ___________ 
Description of Work:  
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
Maintenance Technician  _________________________________ 
#1 Work Date  ____________    Arrival Time ___________    Departure Time ________ 
 Work Done:_____________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Materials Used:  __________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Finished  ________________        Incomplete     ______________      
If Incomplete, why?   ______________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Maintenance Technician  _________________________________ 
#2 Work Date  ____________    Arrival Time ___________    Departure Time ________ 
 Work Done:_____________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Materials Used:  __________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Finished  ________________        Incomplete     ______________      
If Incomplete, why?   ______________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Maintenance Technician  _________________________________ 
#3 Work Date  ____________    Arrival Time ___________    Departure Time ________ 
 Work Done:_____________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Materials Used:  __________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Finished  ________________        Incomplete     ______________      
If Incomplete, why?   ______________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 


