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 Office of Student Services


	 Request to Assign Grade of
“FE” for Excessive Absences
	 New Student ID# (T number)
 T
	 Date


	 Name Enrolled Under  (Last, First, Middle, Other)




Registration Term          Fall          Spring          Summer          20_____

	CRN
	Course Prefix
	Course Number
	Sec No.

	
	
	
	

	
	
	
	


The student was sent a written warning that an additional absence(s) would result in being dropped with a grade of “FE”.  The warning was sent to the student on ____________________.   The student had missed __________ classes out of __________ total classes when the warning was sent.  The student was absent on ____________________ after having received the warning.
(Allow at least five days/enough time after sending the warning to ensure that the student has a reasonable chance to receive the warning and make arrangements to attend.)
	Date of Last Attendance:
	


The student was notified in writing that additional absence would result in this penalty.  I am requesting assignment of the grade of “FE” for excessive absences.  A copy of the signed letter sent to the student is attached.
	Instructor’s Signature:
	

	Department Head’s Signature:
	


Fax or email completed form
	

	Date Processed in Office of Student Services


To the Student Services Office at:

(479) 667-2106 or ozarkregistrar@atu.edu




(Revised October 9, 2017)
