
ATU Tuition Benefit Policy  
 

I. Eligibility 
All full-time, active ATU employees, their spouses, and their dependents (as defined by the 
Internal Revenue Service Qualifying Child Test: https://www.irs.gov/credits-
deductions/individuals/earned-income-tax-credit/qualifying-child-rules) are eligible. 
Employees on workers’ compensation, military or family medical leave are eligible. Employees 
on leave without pay are not eligible.  
 
Tuition Waiver requests must be submitted by the first day of class (fall, spring, summer, 
condensed classes) in order for the waiver to be considered.   
 
For the employee’s waiver and/or the dependent’s waiver to be valid the employee must be 
an active employee on the first day of class (fall, spring, summer, condensed classes).   

 
II. Extent of Benefit 

a. Employee 
i. For employees hired after July 1, 2018 and for current  employees on June 30, 

2018 who earn hours after July 1, 2018, employees may take up to a lifetime 
total of 144 undergraduate  and/or 40 graduate master’s level, semester credit 
hours at ATU with a 100% tuition and fee waiver benefit (excluding course 
specific fees).   For purposes of clarity, hours already earned by existing 
employees on June 30, 2018 will not count against the lifetime total caps that 
begin on July 1, 2018.  

ii. Employees must have the permission of their immediate supervisor and  
appropriate dean or vice president to take courses. Employees may not take 
classes during regular duty hours without permission from their supervisor. The 
sole exception to this is that with their supervisor’s permission, an employee 
may take a course in lieu of their lunch hour.  

iii. Employees’ semester credit hours may not exceed 18 hours total in any fiscal  
year (July 1 through June 30) unless approved by the Vice President for the 
employee’s specific unit.  

iv. Tuition and fee waiver will cover audited courses provided the employee initially 
registers to audit the course.  

b. Dependents 
i. Employee’s spouses and dependents may take up to a lifetime total of 144 

undergraduate and/or 40 graduate master’s level, semester credit hours at ATU 
with a 50% tuition only waiver benefit. Dependents may receive a full discount 
of tuition for three semester credit hours or 50% of total tuition for the 
semester, whichever is greater.  Reduced tuition for dependents applies only to 
tuition not otherwise covered by scholarships and the total should not exceed 
the total tuition charged for the semester. The maximum graduate course 
discount is equivalent to three semester credit hours per term.  

ii. Tuition waiver benefit does not cover audited courses for dependents.  
 
 
 
 

https://www.irs.gov/credits-deductions/individuals/earned-income-tax-credit/qualifying-child-rules
https://www.irs.gov/credits-deductions/individuals/earned-income-tax-credit/qualifying-child-rules


III. Failure and Withdrawal guidelines  
a. Failure 

i.   Employees who receive failing grades, F in undergraduate level courses and D or 
F in graduate level courses, must repay 100% of the total tuition and fee benefit 
for each course in which they receive a failing grade.  

b. Withdrawal 
i. Employees and dependents who withdraw or change the status of their 

course(s) to audit after the last day to withdraw with a full reduction of tuition 
and fees and before the last day to withdraw with an 80% reduction of tuition 
only (as indicated by the Academic Calendar) will be required to repay the 
University benefit by 20% of tuition and all fees.  

ii. Employees and dependents who withdraw or change the status of their 
course(s) to audit after the final day for an 80% reduction in tuition (as indicated 
by the Academic Calendar) will be required to repay the University 100% of the 
total waiver benefit.  

 IV.  Financial Obligation 
a. Failure to Pay 

i. Employees and/or dependents who do not complete their financial obligation to 
the University due to III, a., i. or III b., i, ii, iii; will be billed for the amount owed.  
If not paid, the University has the right to forward the account outstanding to a 
collections processor or the use the State’s Set-Off Fund.   

 
 
 


