
 

 

 

 

 

 

 

 

How to Sign Up as a Notetaker  
1. Go to the Disability Services website at https://www.atu.edu/disabilities/.   

2. Click on the third icon labeled “Login to the Disability Services Portal”.  
 

2. Click 

Here  

https://www.atu.edu/disabilities/


 

 

 

 

 

 

 

 

 

 

 

 

 

3. Sign Up as a Notetaker. Click “Submit your application to take notes for students with disabilities”.  

3. Click 

Here  



 

 

 

 

 

 

 

4. Complete all required fields before continuing to step 2.  

D. Enter the 

CAPTCHA  

E. Click 

Here  

C. Enter Your 

OneTech Email  

B. Enter Your OneTech Username  

A. Enter Your T# 



 

 

 

5. Complete all required fields before registering as a notetaker.  

A. Complete 

Form  

B. Click 

Here  



 

 

 

 

 

 

 

 

6. The system will notify you that you have successfully signed up as a notetaker. At that point, you can sign 

into the system to enter your classes. Enter your OneTech username and password in the appropriate fields. 

7. Click the “Sign In” icon to proceed to the Student Dashboard.  
 

6. Enter OneTech 

Username and Password 

7. Sign In 



 

 

 

 

 

 

 

8. Click on the “Notetaker” tab at the top of the page.  
 

9. Scroll down to the “Request a Notetaking Assignment” box and make sure the current term is displayed in 

the drop-down menu. Enter the CRN for the course you would like to take notes for. Click “Continue to 

Verify Your Classes”. 
 

8. Click Here 

A. Current Term  

B. Enter CRN   

C. Click Here 



 

 

 

 

 

 

 

10. You will then see a “Notetaker Agreement” for the current term. Please read this carefully, then confirm 

your residency status and type your name at the bottom. Then click “Submit Your Notetaker Contract”. A 

copy of this agreement will be sent to your OneTech email.  

 
 

D. Click Here 

C. Type Your 

Name 

B. Confirm Residency Status 

A. Read Notetaker Agreement 



 

 

 

 

 

 

 

 

 

 

 

11. Next, please verify the class or classes you will take notes for. Also indicate if you would like to receive the 

$100 scholarship or a letter verifying service hours in exchange for your notes. Then click “Submit Your 

Class Schedule” at the bottom. If you select the scholarship, this money will be applied to your student 

account by the end of the semester.  
 

C. Click Here  

B. $100 Scholarship or Service 

Letter  

A. Verify Class or Classes 

The page will then refresh and state that the system update was successful. You may now scroll to the bottom of 

that screen and verify which classes you volunteered for. You may now log out and wait for Disability Services to 

contact you for a Notetaker Orientation meeting.  

 


