
Instructor AIM Guide 

1. Go to the Disability Services website. 
2. Click “Login to the Disability Services Portal” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Use your OneTech username and password to login to the Disability Services portal. 

 

 

 

 



4. Select “Continue to View Student Accommodations”  

 

 

 

 



5. You can select the term you are looking for by using these buttons “Previous Term” and “Next Term” 
6. You can view each student’s accommodations by selecting “View” next to the corresponding student.  
7. You can view Alternative Testing details by clicking the “Alternative Testing” tab.  

 

 



This is an example of the accommodations that are visible after selecting “View” on the previous screen. 

 

 

 

 

 

 



This is the Alternative Testing screen where you can specify or view the Alternative Testing Agreement for each student.  You can either set your 
exams up to be taken in the Testing Center, or you can choose to proctor the exams yourself if you are capable of implementing all aspects of 
the student’s accommodations  

 

 

 

 

 

 



You can also see which student’s are registered as notetakers and the notes that they have available for download.  While we are in the process 
of phasing out notetakers, you may still have some students that need this accommodation, and will require access to the downloadable notes.  

 


