
 

Virtual Advising & Recommendation Services 
 

Career Services (CS) Overview 
• Mission Statement: Preparing students and alumni to make educated decisions throughout their career 

development journey through innovation and strategic connections, for the betterment of Arkansas, the 
nation, and the world. 

• Vision Statement – “Empowering and connecting ATU students and alumni to pursue a lifetime of career 
achievement.” 

• Slogan – “Empowering Students and Alumni” 
 

CS is an important part of student life at ATU. Students need to enroll with a vision of an outcome. That’s where CS 
comes into play! CS offers individualized attention to students who seek career direction, guidance to select a 
major/career, jobs, internships, part-time jobs to offer experience while earning their degree, entrance into 
graduate school, and more. Students can drop by our office with quick questions or to have a resume reviewed by 
trained Peer Career Advisors (PCA) or make an in-depth appointment with our Career Counselor. 
 

Career Services has gone VIRTUAL! 
 

Career Advising 
We encourage faculty and staff to refer students to CS for additional advising. Students often seek the insight of 
faculty and staff when they need guidance in defining their goals. CS is a viable, collaborative option to help 
students identify their strengths and potential areas of interest. Among the services Career Counselors offer are 
administration and interpretation of the FOCUS2 Assessments and the Myers-Briggs Type Indicator. 
 

Job and Internship Search Advising 
We know that students seek your advice and counsel when it comes to career decision-making and planning. Do you 
know that CS has a myriad of resources to help students with career planning and decision making? We offer a 
comprehensive database of internships, Intern for a Day Program, jobs and fellowships, as well as an on-campus and 
virtual interview program for both jobs and internships. We have an online career library which includes many 
resources to help. Additionally, we connect students with organizations through our partnership in many 
consortium events, like on-campus and virtual interviews, job fairs, information sessions, and more. 
 

Graduate School Advising 
We also know that you are essential in helping students get into the best graduate and professional schools in the 
country and abroad. Our Career Counselor supports students by offering personalized help through the decision-
making and application process. We offer detailed services regarding the graduate school admissions including 
provision of resource listings for funding, testing, and more. 
 

Writing Letters of Recommendation Tips 
• When a student approaches you requesting a letter of recommendation, take the time to reflect on your 

relationship with that student. Can you be a strong advocate? Has your experience with him/her been such 
that you endorse and support his/her application for graduate school or profession of choice? IF NOT, let 
them know that you might not be the best resource for them at this time. 

• How to write a reference Letter (NACE) 

• Sample Faculty Reference Letter (NACE) 

• Writing Letters of Recommendation for Students (Purdue) 

• Tips for Writing Recommendation Letters (InsideHigherEd) 
 

Questions? 
Contact Amanda Johnson at ajohnson94@atu.edu / Career.Services@atu.edu 
 

 

https://www.atu.edu/career/docs/Virtual%20Student%20Services%20Handout%20with%20Links.pdf
https://www.naceweb.org/public-policy-and-legal/legal-issues/how-to-write-a-reference-letter/
https://www.naceweb.org/career-development/organizational-structure/sample-faculty-reference-letter/
https://owl.purdue.edu/owl/purdue_owl.html
https://www.insidehighered.com/advice/2016/12/02/how-write-stronger-letters-recommendation-students-essay
mailto:ajohnson94@atu.edu
mailto:Career.Services@atu.edu

