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Logging into Weave Assessment Management System 
 
Using your ATU credentials, log in to OneTech at  
https://adfs.atu.edu/adfs/ls/ .  
 
 

 

In OneTech, on the Campus Tools card, select Weave under the 
Scheduling & Assessment tab.  
 
 
 
 
 

 

  
  



 
Weave will open in a new tab to the main page, the Dashboard, which provides graphical statistics about the projects you have access to.  
Use the filter menus to adjust your data view.  
 

 
 

See the Announcement Feed for timely information pertaining to ATU assessment cycles and Weave.  
 
Using the black navigation bar at the top of the page, locate the Projects button. Note that your options may look different than this example, 
based on your permissions in Weave.  
 

 
 
 



Projects page 
This page shows all projects that you have permissions to edit or view.  

• Filter: Use the filters and tabs to find a project. This is most helpful if you have more than 10 projects available to you.  
 

 
 

• Sort: Projects can be sorted alpha-numerically by selecting the column header.  
 
Project Naming Convention 
Projects are named in a way that assists with filtering, grouping, and running reports. For this reason, please DO NOT CHANGE THE TITLE OF YOUR 
PROJECT. If your project name is incorrect, please contact the University Assessment & Accreditation office to make the update for you. 
 
Abbreviations are used for divisions, colleges, and departments. Below is a list of the most common, current abbreviations. Note: department 
abbreviations are not shown.  
 

Common Prefixes 
Office – used for all administrative projects 
Major – used for all academic program projects 
CAS – used for CAS self-assessment projects 
 

Divisions 
AA - Academic Affairs 
FA - Finance and Administration 
SA - Student Affairs 
AD - Advancement 
PR - President’s Office 

Colleges 
ST - Science, Technology, Engineering and Mathematics 
AH - Arts & Humanities 
BE - Business and Economic Development 
EH - Education and Health 
 

Examples:  
• Office-FA-Student Accounts 
• Major-ST-MAS-Mathematics (BS) 

 
• Ozark-Major-Banking Services (AAS) 
• Office-SA-CL-Spirit Programs 

 

https://www.atu.edu/assessment/


Filter examples: 
 

             
 

  



Opening a project 
 
On the Projects page, select the project title to open it.  
 

 
 
When you first open a plan, it may open in Outline View, like this image shows. 
 
Use the arrow to minimize the Outline View 
 

 
 
After minimizing, the Outline View will be on the right sidebar.   



Page Navigation 
Interact with toggle arrows, dropdown menus and response boxes to complete work within the project. 
There are five sections in every project:  

1. The header section includes the project title, year, and status menus. 
2. The left sidebar shows team members who have access to the project. Edit and read-only access types are available.  
3. The right sidebar is the Outline View. 
4. The center pane includes the main content of the plan.  
5. The project attachments box is a space to upload and house evidence documents. 

 
 
 
 
 

Header 
Section 

 

 
 

 
 Left sidebar: Team Members  Center: Project Details Right sidebar: Outline View 

 
 
  

Update status to the project 
using the drop-down menu 

Use toggle arrows for 
expanding and closing 
sidebars and sections  

Prompts indicate were to 
type your response. 



 

 
 
 
 
 
 
 
 
 
 
  

Color code:  
• Orange = Unit Quarterly Assessment 
• Green = Goal 
• Pink = Activity to achieve the goal and 

the results 

• Multi-colored cards or “sticky notes” are 
shown in the Outline View. 

• Colors also correspond on the left side of the 
center pane.  

• Select a card to “jump” or move to that section 
of the project.   

•  



Expanded view of 1st Quarter Assessment (July-September) 
 

 
 
Creating a Goal 
 

 
 

 

 

Use (+) plus signs to add indicated sections 

 
Quarterly 

Assessment 
description 

 
 
 
 

Goal 

Toggle arrow is expanded; section is open 

Choose “Program Level” 
when creating a goal 

Enter brief goal title and description 



 
Adding Supported Initiatives  
 
Connect your goal to the University Strategic Plan goals and action items.  
 
 

 
 

 

 
 
  
 
 
 

 

Choose “Strategic Initiatives” in the drop-down menu. 

Scroll through the options 
or search for “ATU Strategic 
Plan 2022-25” in the drop-
down menu. 

Select the plus sign (+). 



Locate the goal and action item that associates with your goal.  
Check the box next to the item.  
 

 
 
After checking the item that applies to your goal, select “Close” at the bottom of the list.  
 

 
 
The item is now listed in your plan under Supported Initiatives.  



This example shows an association between a goal for staff participation in a professional development course and the strategic plan  
Goal 3. Item 3: Increase Resources and opportunities for stakeholder professional development.  
 

 
 
 
Notice “ATU Strategic Plan 2022-25” and the goal/item description are shown. “Goal 3. Item 3” are not shown.  
 
 
  



Adding an Action Plan 
 

 
 
Action Plans, while optional, track steps toward achieving a goal. This section provides space to add a budget, due date, and plan status.  
Enter information, as applicable.  
 

 

Select the plus sign (+) 

Select the plus sign (+) 
to add action items to 
your action plan 

Each action item has a 
due date and status. 



Adding Activities and Measures (achievement of the outcome) 
 

 
 
 

 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

Activity and 
Results  

Enter brief goal title 

Briefly describe your activity. Then, in 
one sentence, describe how you will 
know whether you met the goal (include 
dates, amounts, percentages, etc.) 

Once the activity is over, enter the 
results. Stick to the facts; use 
percentages, dates, amounts, etc. 
Reference evidence attachments here. 

Add detailed comments about this goal’s results. Did you meet the goal? What steps will your 
unit take to improve success next quarter (or cycle)? If improvement is not needed, what new 
goal will your unit focus on next quarter? Be sure to update the status of the goal.  
 
 

Update your goal 
status in the 
drop-down menu. 

NOTE:  
• many of these fields have character limitations. If you have a lot to say, put it 

in the goal description field and activity final comment area.  
• Goals can have multiple activities 
• Activities can have multiple measures. 

Enter goal description 



Adding Project Attachments 
Evidence attachments should be added here. Be sure to reference each document in your goal Results section. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
  

Upload evidence files here.  
• .pdf, .doc, .jpg, and .png files supported for online viewing  
• All other file types must be downloaded to view 
• Spreadsheet, PowerPoint, and other file types must be downloaded to view. It 

is a best practice to save these files as .pdf before uploading.  

File naming  
• Give your files clear, discernable titles 
• Reference the name of the evidence file in the corresponding goal results section.  



Example of completed plan  
(3rd and 4th quarters shown only):  
 

 
 
 
 
 
 



 



 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For more information and assistance, please contact University Assessment and Accreditation office at 
https://www.atu.edu/assessment/contact.php.  

https://www.atu.edu/assessment/contact.php

