Course Syllabus

Career-Based Issues in Professional Development

COURSE/SEC NO.


PS 4951-4 TC1
INSTRUCTOR:


TBA
BLACKBOARD 
TECHNICAL ASSISTANCE:  
Blackboard Help Desk – RPL 328






479-968-0646 or 1-866-400-8022






Blackboard System:  bbsystem@atu.edu





Elearning:  http://etech.atu.edu/student.html
COURSE DESCRIPTION:

Advanced students carry out an independent research activity relating to career-based issues in professional development.  The career focus will be developed by the student based on the particular career field of interest to each individual student.  The topic will be approved by the instructor after discussion and mutual collaboration between the student and instructor.  
TEXT REQUIRED FOR THIS COURSE

No text is required for this course, but the student is advised to use a style manual as a reference guide.  APA style is preferred, but MLA style is acceptable.  Whatever guide is selected, the student must follow one style consistently. 
SUPPLEMENTAL READINGS AND WEBSITES
Norman Career Services Web Site:  http://careers.atu.edu
Bureau of Labor Statistics, U.S. Department of Labor, Career Guide to Industries, 2010-11 Edition, http://www.bls.gov/oco/cg/home.htm
Additional resources may be secured by the student to aid in understanding various career fields. 
JUSTIFICATION/RATIONALE FOR THE COURSE
Research in the field of Professional Studies provides the student with a focus on career paths available in specific disciplines.  The student who enters a professional career has an advantage by understanding the knowledge, skills, and abilities that are required for advancement in particular disciplines and occupational areas. 
COURSE OBJECTIVES 

As the result of participation in this course, students will:

· Develop an awareness of basic knowledge, skills, and abilities in targeted professional careers.

· Research the path for advancement in the targeted professional career. 
· Research the relationship between technical knowledge, skills, and educational requirements and the personal characteristics and leadership styles conducive to advancement. 
· Demonstrate an understanding of effective research techniques as documented through a research document prepared using APA or MLA style. 
HOW COURSE MEETS GENERAL EDUCATION OBJECTIVES

The general education curriculum at Arkansas Tech University is designed to provide a foundation for knowledge common to educated people and to develop the capacity for individuals to expand that knowledge over his or her lifetime. The University has identified a set of comprehensive goals that will allow students to accomplish these general education objectives. This course addresses the following specific Arkansas Tech University general education goals:

a. Communicate effectively
b. Think critically
c. Develop ethical perspectives
d. Apply scientific and quantitative reasoning
GRADING SCALE
90% - 100% -    A
80% - 89%   -    B
70% - 79%   -    C
60% - 69%   -    D
< 60%          -    F
COURSE ASSESSMENT 
Quality of content:






50 points

Accuracy of research citations and bibliography:

 
25 points



Quality of writing (grammar, transition, punctuation, spelling):
25 points 

COURSE CONTENT

Since this course is offered for variable credit from one to four hours, there are variable requirements for each level of credit as outlined below.

PS 4951

Length of Paper:  6 pages including title page and bibliography

Citations:  3 sources cited using either MLA or APA writing style consistently

PS 4952

Length of Paper:  8 pages including title page and bibliography

Citations:  4 sources cited using either MLA or APA writing style consistently

PS 4953

Length of Paper:  10 pages including title page and bibliography

Citations:  5 sources cited using either MLA or APA writing style consistently

PS 4954

Length of Paper:  12 pages including title page and bibliography

Citations:  6 sources cited using either MLA or APA writing style consistently

COURSE REQUIREMENTS
Select a career field that you wish to research—preferably an occupational area you wish to enter or a field in which you are currently employed.  Identify through your research the following areas:
a. Describe the career field you have selected elaborating on the characteristics of the field and the occupational classification.

b. Discuss the knowledge, skills, and abilities identified as success factors for this career field (KSA’s are the foundation of every occupational classification).

c. Identify the types of positions which are available in this occupational classification that you feel are suited for your particular KSA’s and personal characteristics.  You must identify and research at least three different areas.

d. Indicate the career progression/advancement possible in the field you have chosen elaborating on the educational requirements and level of experience required.

e. Integrate your personal reflections or empirical comments in the paper and incorporate transitions from personal comments with supporting research with authoritative findings clearly identified using appropriate citations following either APA or MLA style consistently.  

f. IMPORTANT NOTE:  If your research is not clearly cited giving credit to the source, you are presenting the ideas and concepts of others as your own—this is PLAGIARISM.  Whether intentional or through carelessness in your presentation of your research, you will be penalized for plagiarizing the content in your paper that is not given credit.  

g. Summary statements from several different sources as well as paraphrasing must be cited.  If content is pulled verbatim from a source, you are required to use quotation marks or indented single-spaced columns noting that you are quoting exactly from the document.

h. A bibliography is required—not a list of references.

i. The paper must double-spaced using Times New Roman typeface and 12-point font.

j. The paper must be submitted during test week and will serve as the final exam for the course. 

COURSE POLICIES

Academic Misconduct

University policy will be followed.  At a minimum, the student (and any student caught assisting in the misconduct) will be given an automatic “F” for the test/assignment in question and possibly an “F” for the course.  Subsequent cases of plagiarism will result in a minimum of one letter grade course reduction for each incident.  In addition, any student who aids another student in plagiarism (e.g., provides a completed homework assignment to another student for submission) will be treated as also being involved in plagiarism and appropriate penalties will apply.   Egregious cases of plagiarism (i.e., large sections copied from another source) will result in an automatic “F” for the course.

Excessive Unexcused Absences/Missed Assignments


Since this is an online course, it will be the student’s responsibility to check in with the instructor by email on Monday of each week of the semester to confirm continued enrollment in the course.  The instructor will be available to assist you with your paper throughout the course and will monitor the progress you are making on your paper.  You may be asked to submit an outline of your paper or some documentation that you are working throughout the semester on the paper and not waiting until the last week to begin work.  If, at any time during the semester, you miss emailing the instructor for three consecutive weeks to confirm your enrollment, you will be referred to the Tech Early Warning Program.  If you are unresponsive within the following two weeks, you will be dropped from the course by your instructor with an “F” for excessive absences or non-performance.  It is your responsibility to contact the instructor to explain why you did not confirm your weekly enrollment or when you need assistance with your paper. The timelines for a summer course will be adjusted so that a failure to report for one week will result in a referral to the Tech Early Warning System and an administrative withdrawal on the following week if no response is received. 
Campus policy outlines the dates for dropping a course with a “W”.  If you have a failing score and do not drop before the stated deadline, you will receive an “F” on your transcript for the course; therefore, it is in your best interest to monitor your status in the course and take advantage of the opportunity to withdraw with a “W” rather than remaining in the course and receiving an “F”.  Tech now has a very lenient withdrawal policy which eliminates the deadlines for receiving a “WP” (withdrawn with passing) or “WF” (withdrawn with failing) and has extended the period for withdrawing with just a “W” until almost the end of the semester. 

You are responsible for explaining to the instructor the reason for absences due to sickness, accident or death in the family.  For absences which make it difficult for you to contact the instructor, such as an emergency, you should contact the Student Services Office, Doc Bryan Student Services Center, Room 233, (479-968-0239) to have the instructor notified.[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6]
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