
Course Syllabus
Portfolio Development for Prior Learning Assessment 

CRN  
XXXXX
Course/Sec. No.
PS 3001-001

Instructor:

Annette Stuckey, Assistant Professor



Lake Point Conference Center



61 Lake Point Lane, Russellville, AR  72802



Office Hours:  Tuesday, Wednesday, Thursday





1:30 p.m. – 5:30 p.m.




Office Phone:  (479) 356-2095



Office FAX:  (479) 968-0205



Email:  astuckey@atu.edu
BLACKBOARD TECHNICAL:  

Blackboard will be used in this course to facilitate student participation, communication, and collaboration.





Blackboard Help Desk – RPL 328





479-964-0577 or 1-866-400-8022





Elearning:  http://etech.atu.edu/student.html




Email:  bbsystem@atu.edu or astuckey@atu.edu
CATALOG DESCRIPTION
The basis for requesting upper-division credit for prior learning experience is the development of a portfolio with assistance from a faculty advisor.  Every student requesting upper-division credit for prior learning must enroll in this course and complete a portfolio which demonstrates the college-level learning that has resulted from experiences outside a formal academic framework.  The student utilizes this method to document mastered knowledge or skills which are equivalent to upper-division college-level credit.  Prerequisite for prior learning assessment:  the student must have successfully completed 60 hours of credit which includes general education requirements and 12 hours of coursework after being admitted to the Professional Studies degree. Credit for PS 3001 applies only to the Bachelor of Professional Studies degree and cannot be applied toward any other program.  Grading is on a Pass/Fail basis.  

REQUIRED TEXT
No text is required.  The instructor will post a template to the Blackboard course site as an example of the recommended format for the portfolio.  The portfolio process will utilize a Rubric for Prior Learning Assessment and a number of standardized assessment programs for determining equivalent upper-division credit toward a bachelor’s degree.  These will include the following:
ACE (American Council on Education/National Program on Noncollegiate Sponsored Instruction), 

PONSI (Recommendations on Corporate Education and Training Programs) 

CLEP (College-Level Examination Program), 
DANTES (Defense Activity for Non-Traditional Education Support), 

CAEL (Council for Adult and Experiential Learning), 

SOCAT (Student Occupational Competency Achievement Test)
SUPPLEMENTAL READINGS AND WEBSITES
Accelerated Degree Program (ADP) for the Bachelor of Professional Studies Degree Program Handbook 

2009-2010 – Located in the Course Document section of the course.
JUSTIFICATION/RATIONALE FOR THE COURSE 
By providing a means to award upper-division credit for prior learning experiences, students enrolled in this degree program may receive up to 12 hours of upper-division credit toward degree completion.  The Accelerated Degree Program (ADP) approach for the Bachelor of Professional Studies will target primarily adult students who wish to complete a degree while working in their careers or raising a family. The typical student enrolling in this program is generally 25 years or older with at least five years of work experience and meet the general admission requirements of the University.  Students, who enter the program with 60 earned credit hours and have completed all of the general education requirements, should be able to complete the remainder of the degree requirements within an 18-month period.   

COURSE OBJECTIVE/GOAL
Most of the students who enroll in this degree already possess workplace skills such as planning, organizational behavior, ethics, needs assessment, problem solving, communications, human resources, and technology applications.   The goal of developing the portfolio is to document these competencies which can be assessed for college upper-division credit based on standards established by agencies which provide equivalencies for prior learning. 
HOW COURSE MEETS GENERAL EDUCATION REQUIREMENTS  

This course addresses the following Arkansas Tech University general education requirements:

· Communicate effectively
· Think critically

· Develop ethical perspectives

COURSE REQUIREMENTS
Portfolio Submission
The Instructor will establish a deadline for submission of the portfolio which is to be submitted by email according to instructions provided in the Course Documents section of Blackboard.  Each student is required to have an informational session with the instructor.  
Documentation:  Students are responsible for maintaining their own accompanying documentation to support each learning experience outlined in the portfolio. Documentation must meet the guidelines as set forth in the Course Documents section in Blackboard. 
COURSE ASSESSMENT
Grading System:  Pass/Fail
To pass the Portfolio Development Course YOU MUST:
1. Attend a required informational session with the instructor (phone or face-to-face).  The session will cover the process and procedures for creating, maintaining and submitting your Portfolio.
2. Submit your course assignments by the due date specified by your instructor (See Course Schedule below).
3. Clearly describe and document your experiences for which you are requesting upper-division credit.
4. Submit your portfolio to the instructor in the required format.
COURSE SCHEDULE (Tentative):
	Activity
	Assessment
	Submission Due Date
(midnight)

	Assignment 1:  Overview of Syllabus and Course, Discussion Board and Email

	Review the Syllabus.
Participate in the Discussion Board Introduction and Q&A forum.

Email instructor using the Send Email function in the Tools section of Blackboard.

	TBA

	Assignment 2:  Information Session 

	Contact instructor to schedule information session.  Call 479-356-2095. 
	TBA

	Assignment 3:  Resume’ 

	Develop your Resume’ using the Resume Template/Example in the Course Documents section of Blackboard.

Email your Resume’ to the Instructor.
	TBA

	Assignment 4:  Competency Assessment Chart and Supporting Documents
	Complete the Competency Assessment Chart using the template located in the Course Documents section.  Collect documents that support competencies.

Email the Competency Assessment Chart and Supporting Documents to the Instructor.
	TBA

	
Assignment 5:  Post Resume’, Competency Assessment Chart, and Supporting Documents
	
Submit a draft of your PLA Portfolio: Resume’, Competency Assessment Chart, and Supporting Documents to instructor.


	TBA

	Assignment 6:  Finalize Resume’, Competency Assessment Chart, and Supporting Documents
	Submit final version of PLA Portfolio:  Resume’, Competency Assessment Chart, and Supporting Documents to the Instructor.


	TBA


COURSE POLICIES:
Excessive Unexcused Absences/Missed Assignments

If, at any time during the semester, you miss three assignments, you will be referred to the Tech Early Warning Program.  If you are unresponsive within the following two class sessions, you will be dropped from the course by your instructor with an “F” for excessive absences or non-performance.  It is your responsibility to contact the instructor when you cannot attend class or having a problem completing an assignment. 

Campus policy outlines the dates for dropping a course with a “W”.  If you have a failing score and do not drop before the stated deadline, you will receive an “F” on your transcript for the course; therefore, it is in your best interest to monitor your status in the course and take advantage of the opportunity to withdraw with a “W” rather than remaining in the course and receiving an “F”.  Tech now has a very lenient withdrawal policy which eliminates the deadlines for receiving a “WP” (withdrawn with passing) or “WF” (withdrawn with failing) and has extended the period for withdrawing with just a “W” until almost the end of the semester. 

You are responsible for explaining to the instructor the reason for absences due to sickness, accident or death in the family.  For absences which make it difficult for you to contact the instructor, such as an emergency, you should contact the Student Services Office, Doc Bryan Student Services Center, Room 233, (479-968-0239) to have the instructor notified.
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