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Introduction

The Bachelor of Professional Studies Accelerated Degree program (ADP) is designed primarily for adult students and offers the curriculum for the Bachelor of Professional Studies Degree utilizing a quality and innovative fast-track degree-completion format.  The program also serves as an ideal completer degree for individuals with associate degrees. The delivery system offers a perfect opportunity to finish a bachelor’s degree in an intensive, flexible format.  The program is designed to meet the needs of individuals who wish to complete a degree while working in their careers or raising a family.  

Many people, for one reason or another, began, but never completed a bachelor’s degree or have accumulated hours that cannot be applied to a concentration in one specific major.  Students who successfully complete the program are granted a Bachelor of Professional Studies (BPS) degree. The ADP allows each student to complete the necessary hours for the degree within a convenient yet directed scheduling format under the guidance of advisors who understand the unique needs of the adult learner.  The BPS degree is designed to prepare students for entry or advancement in government, nonprofit, corporate or industrial careers.  With input from an advisor, each student will develop a Plan of Study which outlines the courses which best meet the individual’s academic and career needs. 

The typical student enrolling in this program is generally 25 years or older with at least five years of work experience who meets the general admission requirements of Arkansas Tech University.  Students may be asked to complete a computer proficiency assessment since much of the coursework is offered electronically. Enrollment options may include utilizing cohort groups consisting of 10 to 15 adult students who complete the curriculum as a unit.  This arrangement provides collaborative learning opportunities and lasting relationships among the students.  

As a capstone program for students who have completed a minimum of 60 transferable credits, the courses offered are designed to enhance workplace skills such as planning, organizational behavior, ethics, needs assessment, problem solving, communications, human resources, and technology applications.  Students who enter the program with 60 earned credit hours and have completed all of the general education requirements, should be able to complete the remainder of the degree requirements within an 18-month period.  
A minimum of 124 hours is required for degree completion and 40 of these hours must be upper division coursework.  The delivery methods will provide an accelerated format for completing the coursework through online offerings, mini-terms, blended coursework, and residential weekend sessions conducted at Lake Point Conference Center which is owned and operated by the University.  

Built into the program is a process for awarding up to 12 hours of upper division credit for documented prior learning through relevant work experience, professional development, military training, etc.  
ADP Requirements for the Bachelor of Professional Studies Degree

	
	

	Transfer courses and ATU coursework accepted toward the degree 
37 hours of General Education courses or enrollment in courses needed


	Maximum of 68 hours accepted from a community college toward the degree

	Recommended Professional Core 

PS 3001 Portfolio Development for Prior Learning Assessment

PS 3023 Professional Communications

PS 3003 Capstone

PS 4006 Capstone

PS 3133 Applied Principles of Personnel Management

COMS 1003 Intro to Computer-Based Systems 

ENGL 2053 Technical Writing

SPH 2003 Public Speaking

JOUR 4123 Laws of Communication
(Substitutions may be recommended by the advisor.)  
	28 hours

	Recommended Courses in the Individual Plan of Study 


COMS 2003 Microcomputer Applications

MATH 2163 Intro to Statistical Methods

MGMT 3003 Mgt/Org Behavior
MKT 3143 Principles of Marketing

MGMT 4123 Business Leadership

PSY 3163 Developmental Psychology II

PSY 3093 Industrial Psychology

POLS 3413 International Relations

JOUR 4083 New Communication Technology

EAM 3143 Economics of Disaster

EAM 4003 Disaster Relief/Recovery

EAM 4013 Bus/Ind Crisis Management
	Choose 18 hours from the recommended courses

	PS 4201-12 Prior Learning Assessment Credit 
	Up to 12 hours  

	Balance of electives needed to meet upper division total or total hours for the degree (124)
	Hours needed to meet 40-hour requirement or balance of 124 hours.

	TOTAL HOURS
	124 hours


What is Prior Learning Assessment (PLA)?

PLA is a process through which students identify areas of relevant learning from their past experiences, demonstrate that learning through appropriate documentation, and submit their materials so that they can be assessed for possible academic credit equivalent to upper division credit hours.
The Council of Adult and Experiential Learning defines PLA as follows: “The recognition of learning gained from experiences that may be granted credit or otherwise certified… The assessment of learning attained through experiences irrespective of the time and place in which they occurred.” (Assessing Learning, 2nd edition, By Morry Fiddler, Catherine Marienau, and Urban Whitaker p.12)
Prior Learning Assessment Process

 

Assessment of equivalent credit for prior learning is based on the quality and depth of the student’s documentation of learning acquired from experiences outside a formal academic framework.  Each major competency and skill serves as the framework for equating comparable academic credit. The student prepares a portfolio in PS 3001 which serves as evidence of the learning to be assessed.  The instructor utilizes a scaled/weighted approach for each category which correlates with the number of eligible PLA hours recommended (See Prior Learning Assessment Rubric - PS 3001 section).  The process for determining the number of hours of credit which can be awarded begins with an evaluation by the PS 3001 instructor who is a Certified Prior Learning Assessor.  The instructor’s recommendation is then reviewed by the PLA Review Committee which confirms the number of hours which can be awarded.  The student qualifies to enroll in those hours through PS 4201-12 which is a variable credit course. 

PS 3001:  Portfolio Development for Prior Learning Assessment 
Course Specifics
The basis for requesting upper-division credit for prior learning experience is the development of a portfolio with assistance from a faculty advisor.  Every student requesting upper-division credit for prior learning must enroll in this course and complete a portfolio which demonstrates the college-level learning that has resulted from experiences outside a formal academic framework.  The student utilizes this method to document mastered knowledge or skills which are equivalent to upper-division college-level credit. The PLA Review Committee will use the portfolio process and individual assessment to decide whether and how much upper-division credit an individual should receive for prior learning. The PLA Review Committee does not award credit for experience; instead, the committee awards upper-division credit for LEARNING acquired from experiences.  A student cannot earn academic credit for previous education or life experiences for which credit has already been earned or transferred from another institution.  If the student has previously taken a course and did poorly in it, he/she cannot complete a portfolio to improve the grade.
Portfolio Guidelines

A portfolio is an organized collection of supporting documentation that demonstrates learning outcomes, competencies and professional skills gained through life experiences. Through the portfolio, students demonstrate how their life experiences are equivalent to knowledge gained from upper division college coursework.  Since students do not earn academic credit for experience alone, they must meet the challenge of analyzing and correlating their life experiences, training, career, volunteer and leisure activities, etc., with learning outcomes equivalent to the content of upper division college-level coursework. 
The portfolio must include the following major sections/documents:

I. Expanded Resume 
The expanded resume should include the following information:

A. Name

B. Educational background/experience

C. Employment history

D. Relevant career, life experiences and specialized training (e.g., CPR training, training in the use of specific software programs, leadership of social organization, volunteer work, etc.)

F. References (career- and volunteer-related) 
II. Competency Assessment Chart
Information related to competencies gained from work, volunteer, and life experiences.

III. Documentation
Supporting documentation that provides evidence of experiences and indicates the outcomes relevant to knowledge gained.  All supporting documents must be in Word, PDF, JPEG, or GIF format.  

The following list includes examples of supporting documentation:  
Employer Evaluations
Documents of work produced by way of job assignments or personal initiative
Certificates of completion or documentation of any relevant training together with the content of the training and the number of hours
Newspaper articles
Licenses
Recordings
Photographs/slides/films
Letters of verification from employer on company letterhead
Internship documents
Corporate reports, budgets, needs assessments for which student is directly involved
Training manuals created and used in the delivery of curriculum
Team-building projects
Letters from customers
Other documents approved by Instructor
	PRIOR LEARNING ASSESSMENT RUBRIC - PS 3001

	STUDENT NAME:
	 

	COMPETENCY CATEGORIES
	RATING

	Rating Scale:     0 = Insignificant     1 = Minimal     2 = Substantial     3 = Significant   

	I. Fiscal Management and Accountability        
	 

	a. Application of current accounting principles and processes
	 

	b. Development of financial statements and cost accounting reports
	 

	c. Budget development and implementation
	 

	II. Organizational Behavior                    
	 

	a. Application of strategic principles
	 

	b. Development of short- and long-term plans
	 

	c. Successful practices to establish innovation and creative environments
	 

	d. Evidence of leadership qualities, i.e., administrative leadership, accountability for decision making using ethical judgment, interpersonal influence, and management of organizational change and development
	 

	e. Consulting in areas of expertise
	 

	f. Conducting organizational needs assessments
	 

	III. Operations Management            
	 

	a. Development of operational/marketing strategies
	 

	b. Design, development, production, and delivery of services and products with evidence such as Gantt charts, production schedules, supply chain, maintenance oversight, etc.
	 

	c. Evidence of inventory control process
	 

	d. Creating and implementing guidelines for buying various materials from suppliers and vendors, including computers, services from lawyers, insurance, etc.
	 

	e. Quality management techniques (especially continuous improvement, benchmarking and re-engineering)
	 

	IV. Technology Applications           
	 

	a. Integration of technology tools for business applications, e.g., word documents, PowerPoint presentations, databases, computer-generated graphics, brochures utilizing graph design techniques, website development, marketing materials, etc.
	 

	b. Application of technology for training, instructional materials, curriculum development, evaluation, etc.
	 

	c. Implementation of proper procedures for setting up and operating machines, including computers and their programming systems.
	 

	V.  Facilities Planning and Management
	 

	a. Responsible for physical facilities and property maintenance
	 

	b. Control of space utilization
	 

	c. Design work areas
	 

	d. Direct involvement working with architectural plans and property acquisitions
	 

	e. Develop and manage annual budgets for the facilities and perform periodic cost and productivity analysis
	 

	f. Participate in collective bargaining activities including contract administration and negotiations and serve on grievance hearing procedures
	 

	VI.  Human Resource Management
	 

	a. Primary responsibility for job design and postings, interviewing, hiring, recruitment, career development, compensation determination, performance appraisal, termination, work scheduling, etc.
	 

	b. Evidence of experience with conflict resolution, team building, on-the-job training
	 

	c. Enforcement and practice of legal rights and responsibilities including labor relations, federal, state and local reporting, employee safety and health policies and procedures, etc.
	 

	TOTAL COMPETENCY SCORE:
	 

	Rating Scale:  <2 years = 0 points    3-5 = 1 point    6-7 years = 2 points     >7 years = 3 points     YEARS OF EXPERIENCE: X

	TOTAL POINTS:
	 

	NUMBER OF CREDIT HOURS AWARDED:
	 


	Assessment Scale for Determining Eligibility for Credit

	>224 Points = 12 hours

	214-223 Points = 11 hours

	204-213 Points = 10 hours

	194-212 Points = 9 hours

	184-193 Points = 8 hours

	174-183 Points = 7 hours

	164-173 Points = 6 hours

	154-163 Points = 5 hours

	144-153 Points = 4 hours

	134-143 Points = 3 hours

	124-133 Points = 2 hours

	104-123 Points = 1 hour

	<103 Points = No credit


Students are responsible for paying the regular tuition charges based on the number of hours in which they are enrolled.  Failure to submit payment according to established guidelines will result in the student being administratively withdrawn for lack of payment.  

SYLLABUS:  PS 3001

Portfolio Development for Assessing Prior Learning Experience 

TBA
CRN  
TBA
Course/Sec. No.
PS 3001-001

Instructor:

Annette Stuckey, M.Ed




61 Lake Point Lane, Russellville, AR  72802



Office Hours:  Monday - Friday





1:30 p.m. – 5:30 p.m.




Office Phone:  (479) 356-2095



Office FAX:  (479) 968-0205



Email:  astuckey@atu.edu
BLACKBOARD TECHNICAL:  

Blackboard will be used in this course to facilitate student participation, communication, and collaboration.





Blackboard Help Desk – RPL 328





479-964-0577 or 1-866-400-8022





Elearning:  http://etech.atu.edu/student.html




Email:  bbsystem@atu.edu or astuckey@atu.edu
CATALOG DESCRIPTION:

The basis for requesting upper-division credit for prior learning experience is the development of a portfolio with assistance from a faculty advisor.  Every student requesting upper-division credit for prior learning must enroll in this course and complete a portfolio which demonstrates the college-level learning that has resulted from experiences outside a formal academic framework.  The student utilizes this method to document mastered knowledge or skills which are equivalent to upper-division college-level credit.  Prerequisite for prior learning assessment:  the student must have successfully completed 60 hours of credit which includes general education requirements and 12 hours of coursework after being admitted to the Professional Studies degree. Credit for PS 3001 applies only to the Bachelor of Professional Studies degree and cannot be applied toward any other program.  Grading is on a Pass/Fail basis.  

REQUIRED TEXT:


No text is required.  The instructor will post a template to the Blackboard course site as an example of the recommended format for the portfolio.  The portfolio process will utilize a number of standardized assessment programs for determining equivalent upper-division credit toward a bachelor’s degree.  These will include the following:

ACE (American Council on Education/National Program on Noncollegiate Sponsored Instruction), 

PONSI (Recommendations on Corporate Education and Training Programs) 

DANTES (Defense Activity for Non-Traditional Education Support), 

CAEL (Council for Adult and Experiential Learning), 

SOCAT (Student Occupational Competency Achievement Test)

SUPPLEMENTAL READINGS AND WEBSITES

Link to ATU course catalogs to assist with relating learning to course descriptions:  http://www.atu.edu/acad/catalog/
JUSTIFICATION/RATIONALE FOR THE COURSE: 
By providing a means to award upper-division credit for prior learning experiences, students enrolled in this degree program may receive up to 12 hours of upper-division credit toward degree completion.  The Accelerated Degree Program (ADP) approach for the Bachelor of Professional Studies will target primarily adult students who wish to complete a degree while working in their careers or raising a family. The typical student enrolling in this program is generally 25 years or older with at least five years of work experience and meet the general admission requirements of the University.  Students, who enter the program with 60 earned credit hours and have completed all of the general education requirements, should be able to complete the remainder of the degree requirements within an 18-month period.   

COURSE OBJECTIVE/GOAL:
Most of the students who enroll in this degree already possess workplace skills such as planning, organizational behavior, ethics, needs assessment, problem solving, communications, human resources, and technology applications.   The goal of developing the portfolio is to document these competencies which can be assessed for college upper-division credit based on standards established by agencies which provide equivalencies for prior learning. 
HOW COURSE MEETS GENERAL EDUCATION REQUIREMENTS:   

This course addresses the following Arkansas Tech University general education requirements:

· Communicate effectively

· Think critically

· Develop ethical perspectives

COURSE POLICIES:
Portfolio Submission:


The Instructor will establish a deadline for submission of the portfolio which is to be submitted electronically according to instructions provided in the Course Documents section of Blackboard.  Each student is required to have an informational session with the instructor.  Final student portfolio will be posted to the following BPS Portfolio website: http://commed2.atu.edu/portfolio

Documentation:


Students are responsible for maintaining their own accompanying documentation to support each learning experience outlined in the portfolio. Documentation must meet the guidelines as set forth in the Course Documents section in Blackboard. 

Course Credit Requirements
This course will be taught using the Blackboard system.  This course is a prerequisite for PS 4201-12 and can only be taken after completing 12 hours following acceptance into the BPS degree program.

Excessive Unexcused Absences/Missed Assignments
If, at any time during the semester, three assignments are missed, the student will be referred to the Tech Early Warning Program.  If the student is unresponsive within the following two class sessions, he/she will be dropped from the course by the instructor with an “F” for excessive absences or non-performance.  It is the student’s responsibility to contact the instructor when he/she cannot attend class or having a problem completing an assignment. 

Campus policy outlines the dates for dropping a course with a “W”.  If student has a failing score and does not drop before the stated deadline, student will receive an “F” on his/her transcript for the course; therefore, it is in the student’s best interest to monitor his/her status in the course and take advantage of the opportunity to withdraw with a “W” rather than remaining in the course and receiving an “F”.  Tech now has a very lenient withdrawal policy which eliminates the deadlines for receiving a “WP” (withdrawn with passing) or “WF” (withdrawn with failing) and has extended the period for withdrawing with just a “W” until almost the end of the semester. 

The student is responsible for explaining to the instructor the reason for absences due to sickness, accident or death in the family.  For absences which make it difficult for the student to contact the instructor, such as an emergency, student should contact the Student Services Office, Doc Bryan Student Services Center, Room 233, (479-968-0239) to have the instructor notified.

COURSE ASSESSMENT:

Grading System:  Pass/Fail
To pass the Portfolio Development Course YOU MUST:
1. Attend a required informational session with the instructor (phone or face-to-face).  The session will cover the process and procedures for creating, maintaining and submitting your Portfolio.
2. Submit course assignments by the due date specified by the instructor (See Course Schedule below).

3. Clearly describe and document experiences for which student is requesting upper-division credit.

4. Submit your portfolio to the BPS Portfolio website (http://commed2.atu.edu/portfolio) in the required format.

COURSE SCHEDULE (Tentative):
	Activity
	Assessment
	Due Date
(midnight)

	Assignment 1:  Overview of Syllabus and Course, Discussion Board and Email

	Review the Syllabus

Participate in the Discussion Board Introduction and Q&A forum


Email instructor using the Send Email function in the Communication Section of Blackboard
	TBA

	Assignment 2:  Resume’ 

	Develop your Resume’ using the Resume Template/Example in the Course Documents section of Blackboard.

Email your Resume’ to the Instructor
	TBA

	Assignment 3:  Competency Chart and Documents
	Complete the Competency Assessment Chart using the template located in the Course Documents section.  Collect documents that support competencies.

Email the Competency Assessment Chart and supporting documents to the Instructor
	TBA


	Assignment 4:  Post Resume’, Competency Chart, and Supporting Documents
	Post Resume’, Competency Assessment Chart, and Documents to portfolio website http://commed2.atu.edu/portfolio.

Instructions for posting portfolio located in Course Documents section of Blackboard course.
	TBA


Contact Information:

If you are interested in beginning this accelerated degree program, please feel free to contact the College of Professional Studies for more information.  The contact information for the advisors is listed below. If you are interested in having a program onsite to discuss the opportunities available through this degree, an advisor will be happy to schedule a site visit.

	Dr. Mary Ann Rollans, Dean

College of Professional Studies

479-968-0234

mrollans@atu.edu

	Ms. Annette Stuckey, Director

Professional Studies Program

479-356-2095

astuckey@atu.edu


	
	Ms. Jennifer Saxton, Academic Counselor

Professional Studies Program

479-968-0318

jsaxton3@atu.edu
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