Save Paper

Instructions for Printing Outlines of PowerPoints
1. Open PowerPoint file


2. Go to “File”, Choose Print


3. In “Print What” section, change to “Outline”


4. Print

This will save you a LOT of paper.

Also for Microsoft 2007:
1. Open the presentation that you want to print. 

2. On the View tab, in the Presentation Views group, click Normal. 

3. In the pane that contains the Outline and Slides tabs, click the Outline tab. 

4. Click the Microsoft Office Button, point to the arrow next to Print, and then 
click Print Preview. 

5. In the Page Setup group, click the arrow under Print What, and then click 
Outline View. 

6. To specify the page orientation, click the arrow under Orientation, and then 
click Landscape or Portrait. 

7. Click Print. 

