TECH Position Advertisement Request
Upon completion of the following form, the Human Resource Office will advertise vacant positions in the surrounding area newspapers.  The cost of a one-time advertisement varies by publication; please call the Human Resource Office (968-0339) for a current quote.  Your department will be responsible for the cost and must process an ATU requisition for payment.  The requisition must specify to use the 2 X 4 ATU format for the ad.  We will proceed with the advertisement after our office receives the following information and your requisition is processed.
Position Title:


Department:


Preferred Qualifications: 







Position Status (Full or Part-Time):

Purchase Order Number: 
Start Date of Ad:

Person Requesting the Advertisement:

ATU-073

07/08
