Thesis Timelines and Guidelines
Timeline:
1) An “Application for Graduation” must be filed the first week of the semester in which a student expects to complete all requirements for their degree.

2) A copy of the thesis must be presented to the thesis committee at least six weeks before the date of graduation.
3) An oral defense of the thesis must be passed at least three weeks before the date of graduation.

4) Three (plus personal) final copies of the thesis, with committee member signatures, must be filed with the Graduate Studies Dean two weeks before the date of graduation.

5) An electronic copy of the thesis must be given to the Program Director.

It is advisable to learn and follow thesis formatting guidelines beginning with preparation of the thesis research proposal.  This can save a considerable amount of time spent reformatting improperly prepared citations, tables, abbreviations, etc., and permits the proposal to more easily be used as a starting point for the thesis.  A copy of the official thesis guidelines can be obtained from the Graduate School.

Guidelines are as follows:

1) The style of the thesis is to follow that of a major fisheries or wildlife journal.  For fisheries this will be Transactions of the American Fisheries Society and for wildlife this will be The Journal of Wildlife Management.

2) Thesis copies are to be submitted on 8½” by 11” 100% rag cotton paper.
3) Use a 12 point, black font.  Do not hyphenate words between lines.
4) Double-space text.  All printing is on one side only using a high quality printer.
5) Page margins are to be 1”, except the left margin is to be 1½” for binding purposes.

6) All figures and tables are to be clear and identical among copies.  Table headings are placed above tables, figure captions are placed below figures.
7) Oversize items should be rolled and turned in with the thesis, proper folding will be done at the bindery.  Where a single fold is necessary, this should be made 1/4” from the outer edge.  A pocket may be affixed to the thesis to contain materials that cannot be folded within the constraints of the thesis.
8) All pages except the title page and signature page are numbered.  Use lower-case Roman numerals for preliminary pages and Arabic numerals starting with one for the body of the text.

9) Order of pages is a blank page, the title page, committee approval page, statement of permission to use with copyright, vita, acknowledgements, table of contents, list of tables, list of figures, list of appendices, thesis abstract, introduction/literature review, chapters, references, blank sheet.

a. Title page:  Title is all capitals, all text is centered, month and year are those of the graduation date
b. Approval page:  Approval statement and title centered at top of page.  Solid lines for signatures and dates are equally spaced beginning below the title.

c. Abstracts are limited to 350 words.  An extra copy is to be supplied along with official copies of the thesis.
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