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To gas up vehicle

1) Get clipboard and key just inside door of maintenance immediately to the right on the wall.

2) Use key on clipboard to unlock nozzle.

3) Fill vehicle, and then record date, vehicle number (it’s on the back of the green key ring tab), the odometer reading, and the gallons on the clipboard.

4) Return clipboard.

5) If maintenance gate is closed, you will have to contact campus security (call 968-0222 or find them driving around) to have them open the gate and the door to maintenance.
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