How To: Setting up the My Banner channel for accessing INB from
the OneTech portal.

Note: If you have any problems with the instructions in this document, please call the Campus Support
Center at 968)646.

Step 1: Log into the OneTech portal and add tbBowing channels to your layout (if not already there):
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For directions on how to add a channel to your OneTech layout, please viewltverig tutorial on the
OneTech Resource site.

http://www.atu.edu/cservices/onetech/tutorials/adding and deleting channels/adding ateleting
channels.html

LT @2dzNJ dad . FyySNE OKIFyySftf al @a ab 24 9IS NEF? yel2tdzNg Siya

. yycBaNd@elRA &L | @a | & apoceedto/sies N leafn AidwRoSdt) additional

AK2 NI Odzil & dzy RSNId&2 dzNJ daé . FyySNE F2

Step2: / £ AO] 2y G(GKS GLYGSNYSG bl GABS . FyySNE fAy] 28
Banner Services Q=
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Self-Service Banner

This link should open a new window and sign you interhet Native Bannerautomatically. If it does

not, please call the Campus Support Center at@686 for assistance. ¥ G KA a A& GKS FANAG
accessing Internet Native Banner from the OneTech portal, you may see a message that says your

password is being synchronized. If so, click the link to continue signing in.


http://www.atu.edu/cservices/onetech/tutorials/adding_and_deleting_channels/adding_and_deleting_channels.html
http://www.atu.edu/cservices/onetech/tutorials/adding_and_deleting_channels/adding_and_deleting_channels.html

Step 3: Once signed imt Internet Native Banner, yashouldset up yourdMy Banneé folder. The
O2yiGSyita 27F &2 dzNJwhat@il displagif $héty Banget dRedimel int tié®neTech
portal. Open theMy Banne¢ folder by doubleclicking it.
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Your screen should now look like this.
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The objetcolumn on the right (indicated by the red arrow) is where you will add the names of forms or
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many shortcuts as you needVhen you are done adding shortcuts on this form be sure to click the save

button located in the upper left corner of the form (the small purple disk).

Step 4: Close out of Internet Native Baer and log out of the OneTech portal. Log back into OneTech
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If you have any problems or questions please call the Campus Support Cente/C&64868
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channel will reduce the problems you will have when tryingpen Internet Native Banner multiple
times throughout the day.



