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This Request for Extra Compensation Form has been reviewed and approved by:
 
___________________________________    _________           _____________________________________   _________    
Event Director                                                          Date                         Sponsoring Department Head/Director                                              Date 
 
        
          
Arkansas Tech University
Request for Extra Compensation Form
NOTE: If a fully executed Request for Extra Compensation Form is not received by the Budget and Special Programs Office by the 20th of the month in which payment is requested (or by the 15th if the payment is requested in June), the extra compensation will not be paid until the following month.
Form updated 08-17-2016
This form must be completed for any full time Arkansas Tech University employee requesting to receive extra compensation for ATU work performed outside of the scope of their normal ATU employment duties. Please be advised that this form must be approved by the Event Director and the sponsoring department's Department Head/Director.  The same person may not sign in both places. The completed form must be turned into the Budget and Special Programs Office by the 20th of the month in which payment is requested (or by the 15th if the payment is requested in June).
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