Standard Acknowledgment Letter
Date


Name of Applicant
Address of Applicant

Dear <Applicant>:

Thank you for submitting your application materials for the (Job Title) position available in (Dept. Name) at Arkansas Tech University.

Federal Affirmative Action regulations require the University to collect, on a voluntary basis, race, gender, veteran, and disability status information about each applicant. This information will be maintained confidentially by Arkansas Tech’s Affirmative Action Office. Again, providing this information is optional. The information that is submitted will be used solely for compliance with Federal Affirmative Action regulations. 
If you wish to provide this information, please go to http://www.atu.edu/affaction/AAsurveycard.php and complete the survey. The position code you should use is (enter position code here). Please enter this number where indicated on the survey. You will be requested to complete this information for each faculty/non-classified position in which you apply.  

In addition to the Federal Affirmative Action regulations, Arkansas Tech University is committed to assisting all members of the Arkansas Tech University community in providing for their own safety and security.  The annual security and fire safety compliance document, which is required by federal law, is available at http://www.atu.edu/securityact/docs/CampusSecurityReport2013.pdf.  
If you would like to receive a printed copy of the combined Annual Security and Fire Safety Report which contains this information, you can visit the Arkansas Tech University Public Safety Office at 1508 N. Boulder Avenue or you can request that a copy be mailed to you by calling (479) 968-0222.

The website and booklet contain information regarding campus security and personal safety including topics such as:  crime prevention, fire safety, university police law enforcement authority, crime reporting policies, disciplinary procedures and other matters of importance related to security and safety on campus.  They also contain information about crime statistics for the three previous calendar years concerning reported crimes that occurred on campus; in certain off-campus buildings or property owned or controlled by Arkansas Tech University; and on public property within, or immediately adjacent to and accessible from the campus.

Thank you, for expressing an interest in Arkansas Tech University. 
