Standard Acknowledgment Letter
Date


Name of Applicant
Address of Applicant

Dear <Applicant>:

Thank you for submitting your application materials for the (Job Title) position available in (Dept. Name) at Arkansas Tech University.

Federal Affirmative Action regulations require the University to collect, on a voluntary basis, race, gender, veteran, and disability status information about each applicant. This information will be maintained confidentially by Arkansas Tech’s Affirmative Action Office. Again, providing this information is optional. The information that is submitted will be used solely for compliance with Federal Affirmative Action regulations. 
If you wish to provide this information, please go to http://www.atu.edu/affaction/ and complete the survey. The position code you should use is (enter position code here). Please enter this number where indicated on the survey.
You will be requested to complete this information for each faculty/non-classified position that you apply for.  
Thank you, for expressing an interest in Arkansas Tech University. 

